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STATE OF LOUISIANA 
DEPARTMENT OF PUBLIC SAFETY AND CORRECTIONS 


CORRECTIONS SERVICES 
 
Department Regulation 
No. C-01-004                   20 November 2010 
 


 
 


FIELD OPERATIONS 
General 


Attorney Visits 
 
1. AUTHORITY:  Secretary of the Department of Public Safety and Corrections as 


contained in Chapter 9 of Title 36. 
 
2. REFERENCES:  ACA Standards 4-4275 and 4-4500 (Adult Correctional 


Institutions); Department Regulation No. C-02-008 “Offender Visitation” and the 
Louisiana Register dated November 20, 2010. 


 
3. PURPOSE:  To provide uniform procedures for the approval and conduct of visits 


by attorneys to offenders. 
 
4. APPLICABILITY:  Deputy Secretary, Chief of Operations, Regional Wardens 


and Wardens.  Each Warden is responsible for ensuring that appropriate unit 
written policy and procedures are in place to comply with the provisions of this 
regulation and for conveying its contents to all offenders, affected employees and 
attorneys seeking to visit. 


 
5. POLICY:  It is the Secretary’s policy that attorney visits shall be conducted in 


accordance with the procedures of this regulation. 
 
6. GENERAL: 
 


A. Offenders may refuse to see any attorney; such refusal shall be in writing 
and filed in the offender's Master Record. 


 
B. A log shall be maintained of all visits by attorneys, paralegals, legal 


assistants, law clerks and investigators. 
 


C. Visits may be visually observed, but conversations between offenders and 
counsel shall not, under any circumstance, be monitored. 


 
D. Visits between death row offenders and attorneys, paralegals, legal 


assistants, law clerks and investigators may be non-contact at the 
Warden’s discretion. 
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E. Attorneys, paralegals, legal assistants, law clerks and investigators are 
subject to the procedures regarding searches outlined in Department 
Regulation No. C-02-005 “Searches of Visitors,” as are all other visitors. 


 
7. PROCEDURES: 
 


A. Approval of Attorneys:  An attorney’s credentials shall be verified through 
the State Bar Association prior to being approved to visit or initiate 
privileged communication with offenders. 


 
B. Approval of Authorized Representatives:  Paralegals, legal assistants, law 


clerks and investigators may be permitted to enter the institution to 
conduct interviews with offender clients of their supervising attorney, either 
with the attorney or alone.  Such permission is at the discretion of the 
Warden, who may approve or disapprove these requests.  Prior to a 
paralegal, legal assistant, law clerk or investigator being approved to enter 
the grounds of the institution, the following criteria shall be met by the 
employing attorney: 


 
1) The paralegal, legal assistant, law clerk or investigator must not be 


on the visiting list of any offender confined in a state institution 
(except for immediate family members.) 


 
2) A paralegal must have completed a paralegal or legal assistant 


study program at an accredited four-year college or junior college, 
or have completed a paralegal or legal assistant study program 
approved by the American Bar Association.  (Certification by the 
National Association of Legal Assistants, Inc. as a Certified Legal 
Assistant (CLA) may be substituted for the aforementioned 
programs.) 


 
3) The employing or supervising attorney shall submit a Paralegal, 


Legal Assistant, Law Clerk or Investigator Affidavit (Form C-01-004-
A) to the Warden of the institution to be visited certifying the 
following prior to the approval for a paralegal, legal assistant, law 
clerk or investigator to enter institutional grounds: 


 
a. The individual’s name, social security number and birth date; 
 
b. The length of time the individual has been employed or 


supervised by the attorney; 
 
c. Paralegals and investigators must attach a copy of their 


certification or license to the affidavit, if applicable. 
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d. Representatives of attorneys who seek authorization to visit 
a client on behalf of their supervising attorney, but do not 
possess a certificate and/or license shall not be authorized 
or approved except by special permission from the Warden. 


 
4) Paralegals, legal assistants, law clerks and investigators shall 


complete the Department's "Orientation for Legal Representatives" 
training prior to being allowed to visit an offender.  This training may 
be conducted using the automated presentation on the 
Department's website or upon arrival at the institution for an 
approved visit.  The person taking the training on-line shall be 
required to submit the printable certificate of training with their 
affidavit.  The visit may be prohibited if the required training is not 
completed. 
 


5) This information shall then be verified and the attorney notified of 
the disposition of the request.  Thereafter, for a period not to 
exceed one year from the date of approval, as long as the 
paralegal, legal assistant, law clerk or investigator continues in the 
employ or under the supervision of the same attorney, visits may be 
approved. 


 
C. Scheduling:  Visits by attorneys and their authorized representatives shall 


be scheduled through the institution at least 24 hours in advance. 
 


D. Time of Visits:  Visits by attorneys and their authorized representatives 
must normally take place Monday through Friday, excluding holidays, 
between the hours of 8:00 a.m. and 4:00 p.m. 


 
 E. Exceptions: 
 


1) The Warden may approve special visits not in conformity with 
Sections 7.A., B., C. and D. when unusual circumstances warrant. 


 
2) Any improper acts or unethical behavior with an offender during a 


visit may result in an attorney or their authorized representatives 
being denied future requests to visit an offender. 


 
8. LIMITATIONS ON VISITS: 
 


A. Number of Offenders:  Generally, no more than ten offenders may be 
seen at any one time, and no more than twenty on any one day.  Further 
limitations may be imposed by the Warden if valid reasons exist. 
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B. Number of Attorneys:  Generally, no more than two persons (attorneys, 
paralegals, legal assistants, law clerks or investigators or any combination 
thereof) may see an offender on any one day; however, the number 
visiting at one time may be limited based on available space and security 
constraints.  Exceptions may be approved for good cause by the Warden. 


 
9. EXCEPTION:  Nothing contained in this regulation shall apply to attorneys 


representing the State, the Department or the institution. 
 
 
 
s/James M. Le Blanc 
Secretary 
 
Form: C-01-004-A Paralegal, Legal Assistant, Law Clerk or Investigator Affidavit 
 
This regulation supersedes Department Regulation No. C-01-004 dated 20 May 2005. 








STATE OF LOUISIANA 
DEPARTMENT OF PUBLIC SAFETY AND CORRECTIONS 


CORRECTIONS SERVICES 
 


Department Regulation       
No. C-02-005                  20 March 2009 


 
 


FIELD OPERATIONS 
Security 


Searches of Visitors 
 
1. AUTHORITY:  Secretary of the Department of Public Safety and Corrections as 


contained in Chapter 9 of Title 36. 
 
2. REFERENCES:  U.S. Constitution, 1st and 14th Amendments; Louisiana 


Constitution, Art. 1, Section 5; Thorne v. Jones, 765 F. 2nd 1270 (U.S. 5th Cir. 
1985); La. R.S. 14:402; La. C.Cr.P. Art. 215.2; ACA Standards 4-4156, 4-4192, 
4-4193, 4-4194, 4-4503 (Adult Correctional Institutions;) Department Regulation 
Nos. B-05-001 “Disciplinary Rules and Procedures for Adult Offenders,” C-02-
008 “Offender Visitation” and C-05-001 “Activity Reports/Unusual Occurrence 
Reports/Operational Units and the Louisiana Register dated March 20, 2009. 


 
3. PURPOSE:  To establish the Secretary’s policy regarding searches of visitors at 


state correctional facilities and to set forth the procedures to be followed when 
searching visitors.  


 
4. APPLICABILITY:  Deputy Secretary, Chief of Operations, Assistant Secretary, 


Regional Wardens and Wardens.  Each Warden is responsible for ensuring that 
appropriate unit written policy and procedures are in place to comply with the 
provisions of this regulation and for implementing and notifying all affected 
persons of its contents. 


 
5. POLICY:  The United States and Louisiana Constitutions prohibit unreasonable 


searches.  Pursuant to La. R.S. 14:402, it is a crime to bring contraband into a 
correctional facility.  Therefore, it is the Secretary’s policy to respect the 
prohibition against unreasonable searches while acting in the public interest to 
halt the flow of contraband into correctional facilities under the jurisdiction of the 
Department through implementation of a policy regarding visitor searches.  Such 
searches shall be conducted in a professional manner that minimizes indignity to 
the visitor while still accomplishing the objective of the search.  Only staff trained 
in effective search techniques shall conduct searches. 


 
6. DEFINITIONS:  


 
A. He/His:  Pronouns which include both male and female unless specifically 


stated otherwise. 
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B. Health Care Personnel:  Individuals whose primary duty is to provide 
health services to offenders in keeping with their respective levels of 
health care training, experience and authority. 


 
C. Institutional Grounds:  Any tract of land owned by the state which is under 


the control of the Department of Public Safety and Corrections, 
Corrections Services.  


  
Note:  Parking lots are also part of the institutional grounds whether fenced or 


not.  
 
D. Official Institutional Guest:  Includes, but is not limited to: law enforcement 


officers; employees of the Department who are based at Headquarters or 
other units; elected officials; approved news media representatives; 
members of the Parole Board and the Pardon Board; Judges; Magistrates; 
Commissioners of the 19th Judicial District Court and court reporters who 
accompany them; Civil Service Referees and other institutional guests as 
designated by the Warden.  (It is anticipated that official institutional 
guests would primarily be under staff escort or observation while on 
institutional grounds.)  


 
E. Personal Searches 
 


1) Property Search:  A search of personal property brought onto 
institutional grounds including, but not limited to, vehicles, 
lunchboxes, purses, coats, jackets and briefcases. 


 
2) Pat-Down Search (Also Frisk Search):  A search of a fully clothed 


visitor for the purpose of discovering contraband.  Pat-down 
searches are conducted by an employee of the same sex. 


 
 The visitor being searched may be required to empty his pockets, 


purse or any other item in his control where contraband (as defined 
in Department Regulation No. B-05-001 “Disciplinary Rules and 
Procedures for Adult Offenders”) may be stored or carried. 


 
 The visitor being searched may be required to remove any wig or 


hairpiece being worn. This portion of the search must be conducted 
in a private place and out of the view of others. 
 
The visitor being searched may also be required to remove all 
outerwear (coats, jackets, hats, caps, belts, gloves, shoes, socks, 
etc.) in order for these items to be inspected.  He may also be 
required to run his hands through his hair and to open his mouth for 
inspection.  The visitor will not be required to remove articles of 
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clothing, which are the visitor’s basic dress (shirt, pants, dress, 
skirt, etc.) 


 
The person conducting the search shall use his hands to touch 
the visitor being searched, through his clothes, in such a 
manner to determine if something is being concealed.  If the 
person conducting the search discovers an unusual lump, 
bulge, etc., he may order the visitor being searched to disclose 
the source. Failure to comply with this order constitutes 
reasonable suspicion to conduct a general search or a strip 
search and/or to refuse the visit. 
  


3) General Search:  A search whereby a visitor is required to remove 
his clothing down to his underwear (shorts for male visitors and 
camisole or bra and panties for female visitors) in order that the 
clothing may be inspected for contraband and the visitor’s person 
be visually observed. Visitors who claim they are not wearing 
underwear will still be required to remove their basic dress. This 
search shall be conducted in a private place by an employee of the 
same sex as the visitor being searched and out of the view of 
others. 


 
4) Strip Search:  A visual search of a visitor’s nude body, conducted 


by employees of the same sex as the visitor.  Strip searches shall 
be conducted in a private place and out of the view of others.  The 
visitor being searched may be required to bend over, squat, turn 
around, raise his arms and lift the genitals. (The foregoing list is 
exemplary, not exclusive.)  The clothing of the visitor being 
searched shall be thoroughly inspected prior to returning it. Strip 
searches shall be conducted in a respectful and dignified manner. 


 
5) Visual Body Cavity Search (Strip Search/Genital Examination):    A 


search having the characteristics of a strip search with the addition 
of a visual search of the anal and/or vaginal openings, whereby the 
visitor being searched is required to open the cheeks of the 
buttocks and/or the lips of the vagina.  The visitor’s clothing shall 
also be thoroughly inspected prior to returning it. Such searches 
shall be conducted by officers of the same sex as the visitor, in 
private and based on articulable factors that the visitor is carrying 
contraband.  


 
6) Body Cavity Search:  A search of a person’s body cavities 


conducted by trained health care personnel only.   
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F. Probable Cause:  Articulable factors supported by reasonable suspicion 
that contraband is being concealed.  Probable cause exists when facts 
and circumstances within the officer’s knowledge and about which he 
has reasonable trustworthy information are sufficient to support a 
reasonable suspicion that an offense has been or will be committed and 
that contraband may be found at the place to be searched or on the 
visitor. 


 
G. Reasonable Suspicion:  Suspicion supported by facts and circumstances 


which lead an employee of ordinary caution to believe that a visitor is 
concealing contraband in or on his body.  Factors to consider in 
determining reasonable suspicion include, but are not limited to, the 
following: 


 
1) Nature of the tip or information; 
2) Reliability of the informant; 
3) Degree of corroboration of the tip or other information; or 
4) Other facts contributing to suspicion. 


  
H. Visitor:  Any non-offender or non-employee of the Department who is on 


institutional grounds for any authorized visit, or who is attempting to gain 
entry to the grounds for a visit, to conduct business with staff, for purposes 
of a tour or as a volunteer, etc. 


 
7. WHEN SEARCHES ARE PERMITTTED: 
 


A. Property Search: 
 


1) Property searches of visitors may be conducted at any time when 
deemed appropriate by the Warden or designee; 


 
2) Property searches of official institutional guests may be conducted 


at any time, but would generally be conducted only when there is 
reasonable suspicion that the guest may be in possession of 
contraband. 


 
B. Pat-down Search:   
 


1) Pat-down searches of visitors may be conducted at any time when 
deemed appropriate by the Warden or designee; 


 
2) Pat-down searches of official institutional guests should be 


conducted only when there is reasonable suspicion that a guest 
may be in possession of contraband. 
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C. General Search:  General searches of visitors or official institutional 
guests may be conducted when there is reasonable suspicion and/or 
probable cause directed toward a specific visitor.  However, institutional 
officials must point to specific objective facts and rational inferences that 
they are entitled to draw from those facts.  Absent reasonable suspicion 
directed toward the specific individual, these searches are prohibited.  
(The consent of a visitor to such a search does not make the search 
permissible, absent reasonable suspicion directed toward the visitor.) The 
search shall be conducted by one officer and witnessed by one additional 
officer or staff member of the same sex as the visitor or official institutional 
guest and in a location out of the view of others. The Warden or designee 
shall give prior written approval for this search. 


 
The search shall be documented in the Visitor Shakedown Log by the 
employees who conducted the search.  Additionally, the circumstances 
giving rise to the search and the search results shall be documented on an 
Unusual Occurrence Report (UOR.)   


 
Further documentation shall be governed by the requirements of 
Department Regulation No. C-05-001 “Activity Reports/Unusual 
Occurrence Reports/Operational Units.” 


 
D. Strip Search:  Strip searches of visitors or official institutional guests may 


be conducted when there is reasonable suspicion and/or probable cause 
directed toward the specific visitor.  However, institutional officials must 
point to specific objective facts and rational inferences that they are 
entitled to draw from those facts. Absent reasonable suspicion directed 
toward the specific individual, these searches are prohibited.  (The 
consent of a visitor to such a search does not make the search 
permissible, absent reasonable suspicion directed toward the visitor.)  The 
search shall be conducted by one officer and witnessed by one additional 
officer or staff member of the same sex as the visitor or official institutional 
guest and in a location out of the view of others. The Warden or designee 
shall give prior written approval for this search. 


 
A strip search shall be documented and reported as described in Section 
7.C.  


 
E. Visual Body Cavity Search:  A visual body cavity search of visitors or 


official institutional guests may be conducted when there is reasonable 
suspicion and/or probable cause directed toward the specific visitor.  
However, institutional officials must point to specific objective facts and 
rational inferences that they are entitled to draw from those facts. Absent 
reasonable suspicion directed toward the specific individual, these 
searches are prohibited.  (The consent of a visitor to such a search does 







Department Regulation No. C-02-005 
20 March 2009 
Page Six 
 
 


not make the search permissible, absent reasonable suspicion directed 
toward the visitor.) The search shall be conducted in the presence of at 
least two officers of the same sex as the visitor or official institutional guest 
and in a location out of the view of others. The Warden or designee shall 
give prior written approval for this search. 


  
 A visual body cavity search shall be documented and reported as 


described in Section 7.C. 
 


F. Body Cavity Search:  When a visual body cavity search creates 
reasonable suspicion and/or probable cause directed toward the specific 
individual, a body cavity search of the visitor or official institutional guest 
may be conducted.  However, institutional officials must point to specific 
objective facts and rational inferences that they are entitled to draw from 
those facts. Absent reasonable suspicion directed toward an individual, 
these searches are prohibited.  (The consent of a visitor to such a search 
does not make the search permissible, absent reasonable suspicion 
directed toward the visitor.) 


 
Trained health care personnel only shall conduct a body cavity search and 
perform any necessary extraction. The visitor or official institutional guest 
must be searched in a sanitary manner and in a sanitary location in 
accordance with standard medical practice.  The Warden or designee 
shall give prior written approval for this search.  
 
A body cavity search shall be documented and reported as described in 
Section 7.C. 
 


8. SEARCHES BY DRUG-SNIFFING DOGS: Searches of a visitor’s or official 
institutional guest’s property by trained drug-sniffing dogs may be conducted at 
any time  


 
9. WHEN CONTRABAND IS NOT FOUND DURING A SEARCH:  The visitor or 


official institutional guest may proceed if the visitor or official institutional guest to 
whom reasonable suspicion and/or probable cause is directed consents to the 
search and no contraband is found.   


 
10. WHEN A VISITOR OR OFFICIAL INSTITUTIONAL GUEST REFUSES TO BE 


SEARCHED OR CONTRABAND IS FOUND DURING A SEARCH:  Should the 
visitor or official institutional guest refuse to be searched or contraband is found 
during a search, pursuant to C.Cr.P. Art. 215.2, the Warden or designee may 
notify law enforcement officials and may detain the visitor or official institutional 
guest for the length of time necessary for law enforcement to arrive and arrest 
the visitor or official institutional guest or for the procurement of a search warrant.  
The detention shall not constitute an arrest.  
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11. DISPOSITION OF CONTRABAND:  Pursuant to La. R.S. 14:402(F), any 


contraband (as defined in Department Regulation No. B-05-001 “Disciplinary 
Rules and Procedures for Adult Offenders”) which is seized may be destroyed, 
donated to a charitable organization or put to lawful use within the institution, 
unless it is needed as evidence in a criminal prosecution.  However, any money 
seized which is legal tender shall be placed in a fund at the institution to be used 
solely for the purchase of contraband detection and escape chase team 
equipment.  A record of the disposition of all contraband shall be maintained for 
the greater of either three years or the completion of any criminal proceedings 
arising from the incident. 


 
12. SUSPENSION OF VISITING PRIVELEGES:  If contraband is found on any 


visitor or official institutional guest or if any visitor or official institutional guest 
refuses to be searched or refuses to allow his property to be searched as 
provided in Section 7. or violates any other institutional rules, that particular visit 
may be halted, the visitor or official institutional guest told to leave the institution 
and action taken as appropriate to suspend future visits to the institution. 


 
If the offense is such that the Warden desires to remove the visitor from the 
offender’s visitor list (either indefinitely or for a fixed period of time) the 
procedures outlined in Department Regulation No. C-02-008 "Offender Visitation" 
shall be followed. 


 
 
 
s/James M. Le Blanc 
Secretary 
 
This regulation supersedes Department Regulation No. C-02-005 dated 31 May 1993. 
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 Form C-01-004-A  
20 November 2010  
 
 
STATE OF _______________________________  
 
PARISH/COUNTY OF ______________________  
 
 
 
PARALEGAL, LEGAL ASSISTANT, LAW CLERK OR INVESTIGATOR  AFFIDAVIT  
 
BEFORE ME, the undersigned Notary, personally came and appeared, _______________   
 
__________________________, who after being duly sworn did depose and say that:  
 
I am an attorney-at-law and I am presently representing ___________________________,  
 
an offender confined by the Louisiana Department of Public Safety and Corrections.  
 
___________________________________________ is employed or supervised by me as  
 
a ___________________________________, and has been since ___________________.  
 
 
Should the individual leave my employ or supervision, I shall notify the institution.  
 
 


_______________________________________ 
Attorney-at-Law  
 
 


Sworn to and subscribed before me this ________day of__________________, _________  
 
at _______________________________.  
 
 


___________________________________ 
Notary  
 


(1) Attorney’s name  
(2) Offender’s name and DOC #  
(3) Representative’s name, social security number and birth date 
(4) Paralegal, legal assistant, law clerk or investigator 
(5) Beginning date of employment or supervision 



RKrieg

Note

1) Attorney's Name



RKrieg

Note

2) Offender's name and DOC #



RKrieg

Note

3) Representative's name, social security number and birth date



RKrieg

Note

4) Paralegal, legal assistant, law clerk or investigator



RKrieg

Note

5) Beginning date of employment or supervision



RKrieg

Note

1) Continued





		Text1: 

		Parish or County: 

		(3): 

		(2): 

		(1): 

		(4): 

		(5): 
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		 Department Regulation No. C-01-004 Attorney Visits 
		  by Robert Krieg, Training Director                                La. Dept. of Public Safety and Corrections 1 Department Regulation No. C-01-004 Attorney Visits Orientation for Attorney Staff: Paralegals, Legal Assistants, Law Clerks, and Investigators It is required that designated/approved legal representatives read and understand Department Regulation C-01-004 regarding visitations at state prison facilities in its entirety along with the completion of this training module prior to approval of a visiting request at any state facility. 
		 This&#x20;orientation&#x20;is&#x20;being&#x20;conducted&#x20;as&#x20;required&#x20;by&#x20;Department&#x20;Regulation&#x20;C-01-004.&#x20;&#x20;Certain&#x20;requirements&#x20;must&#x20;be&#x20;met&#x20;before&#x20;entry&#x20;and&#x20;contact&#x20;with&#x20;offenders&#x20;can&#x20;be&#x20;obtained.<br>References&#x20;to&#x20;&#x201c;Attorney&#x20;Training&#x201d;&#x20;refer&#x20;to&#x20;training&#x20;required&#x20;for&#x20;any&#x20;qualified&#x20;member&#x20;of&#x20;an&#x20;authorized&#x20;group&#x20;of&#x20;legal&#x20;representatives&#x20;employed&#x20;by&#x20;an&#x20;offender&#x2019;s&#x20;attorney.<br>
		 
	 
		  Learner Objectives 
		  2  Learner Objectives Understand the process for requesting to visit an offender as a representative of his/her attorney. Understand the procedures and guidelines for approved visits. Be aware of rules and visitor responsibilities regarding visits to correctional facilities. 
		 Anyone&#x20;who&#x20;is&#x20;coming&#x20;in&#x20;contact&#x20;with&#x20;an&#x20;offender&#x20;must&#x20;be&#x20;knowledgeable&#x20;of&#x20;the&#x20;&#x201c;Do&#x2019;s&#x20;and&#x20;Don&#x2019;ts&#x201d;&#x20;associated&#x20;with&#x20;this&#x20;contact.&#x20;&#x20;This&#x20;protects&#x20;the&#x20;individual&#x20;and&#x20;the&#x20;offender.<br><br>Following&#x20;this&#x20;training&#x20;module&#x20;and&#x20;a&#x20;review&#x20;of&#x20;Department&#x20;Regulation&#x20;C-01-004,&#x20;recognized&#x20;legal&#x20;assistants&#x20;will&#x20;be&#x20;able&#x20;to:<br>1. Understand&#x20;the&#x20;process&#x20;for&#x20;requesting&#x20;to&#x20;visit&#x20;an&#x20;offender&#x20;as&#x20;a&#x20;representative&#x20;of&#x20;his/her&#x20;attorney.<br>2. Understand&#x20;the&#x20;procedures&#x20;and&#x20;guidelines&#x20;for&#x20;approved&#x20;visits.<br>3. Be&#x20;aware&#x20;of&#x20;rules&#x20;and&#x20;visitor&#x20;responsibilities&#x20;regarding&#x20;visits&#x20;to&#x20;correctional&#x20;facilities.<br>
		 
	 
		 Department Regulation #C-01-004 
		  3 Department Regulation #C-01-004 Attorney Staff Sets Procedures Establishes Credentials Establishes Discretionary Powers Lists Affidavit and Informational Requirements 
		 Department&#x20;Regulation&#x20;C-01-004&#x20;covers&#x20;the&#x20;details&#x20;regarding&#x20;visits&#x20;by&#x20;attorneys&#x20;and&#x20;staff<br>• It&#x20;establishes&#x20;a&#x20;uniform&#x20;approval&#x20;procedures<br>• It&#x20;sets&#x20;credential&#x20;verification&#x20;requirements&#x20;and&#x20;defines&#x20;credentialing&#x20;criteria<br>• The&#x20;regulation&#x20;also&#x20;establishes&#x20;the&#x20;discretionary&#x20;powers&#x20;of&#x20;the&#x20;Warden<br>• And,&#x20;it&#x20;Lists&#x20;affidavit&#x20;informational&#x20;requirements&#x20;for&#x20;Form&#x20;C-01-004-A<br><br>
		 
	 
		 Dept. Regulation C-01-004 Procedures- 2010 
		  4 Dept. Regulation C-01-004 Procedures- 2010 Criteria for Approval of  Legal Representatives:    
		 Paralegals,&#x20;legal&#x20;assistants,&#x20;law&#x20;clerks,&#x20;and&#x20;investigators&#x20;may&#x20;be&#x20;permitted&#x20;to&#x20;enter&#x20;the&#x20;institution&#x20;to&#x20;conduct&#x20;interviews&#x20;with&#x20;offender&#x20;clients&#x20;of&#x20;their&#x20;supervising&#x20;attorney,&#x20;either&#x20;with&#x20;the&#x20;attorney&#x20;or&#x20;alone.<br><br>Such&#x20;permission&#x20;is&#x20;at&#x20;the&#x20;discretion&#x20;of&#x20;the&#x20;Warden,&#x20;who&#x20;may&#x20;approve&#x20;or&#x20;disapprove&#x20;these&#x20;requests.<br><br><br>
		 
	 
		 Criteria for Approval of Authorized Representatives: 
		  5 Criteria for Approval of Authorized Representatives: Can NOT be on visiting list (exception for immediate family members)     A paralegal or paralegal assistant must have completed an accredited study program 
		 There&#x20;is&#x20;an&#x20;established&#x20;criteria&#x20;for&#x20;approval&#x20;of&#x20;authorized&#x20;representatives.<br>• The&#x20;paralegal,&#x20;legal&#x20;assistant,&#x20;law&#x20;clerk,&#x20;or&#x20;investigator&#x20;must&#x20;not&#x20;be&#x20;on&#x20;the&#x20;visiting&#x20;list&#x20;of&#x20;any&#x20;offender&#x20;confined&#x20;in&#x20;a&#x20;state&#x20;institution.&#x20;<br>• A&#x20;paralegal&#x20;must&#x20;have&#x20;completed&#x20;a&#x20;paralegal&#x20;or&#x20;legal&#x20;assistant&#x20;study&#x20;program&#x20;at&#x20;an&#x20;accredited&#x20;four-year&#x20;college&#x20;or&#x20;junior&#x20;college,&#x20;or&#x20;have&#x20;completed&#x20;a&#x20;paralegal&#x20;or&#x20;legal&#x20;assistant&#x20;study&#x20;program&#x20;approved&#x20;by&#x20;the&#x20;American&#x20;Bar&#x20;Association.<br>• A&#x20;Certification&#x20;by&#x20;the&#x20;National&#x20;Association&#x20;of&#x20;Legal&#x20;Assistants,&#x20;Inc.,&#x20;as&#x20;a&#x20;Certified&#x20;Legal&#x20;Assistant&#x20;(CLA)&#x20;may&#x20;be&#x20;substituted&#x20;for&#x20;the&#x20;aforementioned&#x20;programs.<br>
		 
	 
		 Criteria to be met by the employing attorney: 
		  6 Criteria to be met by the employing attorney: The employing attorney submits an affidavit.    (Form C-01-004-A) 
		 The&#x20;employing&#x20;or&#x20;supervising&#x20;attorney&#x20;shall&#x20;submit&#x20;a&#x20;Paralegal,&#x20;Legal&#x20;Assistant,&#x20;Law&#x20;Clerk,&#x20;or&#x20;Investigator&#x20;Affidavit&#x20;(Form&#x20;C-01-004-A)&#x20;to&#x20;the&#x20;Warden&#x20;of&#x20;the&#x20;institution&#x20;to&#x20;be&#x20;visited,&#x20;certifying&#x20;the&#x20;approval&#x20;for&#x20;a&#x20;paralegal,&#x20;legal&#x20;assistant,&#x20;law&#x20;clerk,&#x20;or&#x20;investigator&#x20;to&#x20;enter&#x20;institutional&#x20;grounds.&#x20;<br><br>
		 
	 
		 Affidavit Form C-01-004-A 
		  7 Affidavit Form C-01-004-A Must contain the following: Individual’s name,  Social security number and  Date of Birth Duration of employment or supervision A copy of their certification or license 
		 Form&#x20;C-01-004-A&#x20;must&#x20;be&#x20;completed&#x20;and&#x20;include&#x20;the&#x20;following:<br>• The&#x20;individual&#x2019;s&#x20;name,&#x20;social&#x20;security&#x20;number&#x20;and&#x20;birth&#x20;date;<br>• The&#x20;length&#x20;of&#x20;time&#x20;the&#x20;individual&#x20;has&#x20;been&#x20;employed&#x20;or&#x20;supervised&#x20;by&#x20;the&#x20;attorney&#x20;of&#x20;employment;&#x20;and<br>• Paralegals&#x20;and&#x20;investigators&#x20;must&#x20;attach&#x20;a&#x20;copy&#x20;of&#x20;their&#x20;certification&#x20;or&#x20;license&#x20;to&#x20;the&#x20;affidavit,&#x20;if&#x20;applicable.<br><br>
		 
	 
		 Important to Note! 
		  8 Important to Note! Representatives of attorneys who seek authorization to visit a client on behalf of their supervising attorney, but do not possess a certificate and/or license shall not be authorized or approved except by special permission from the Warden of the institution.     
		 The&#x20;information&#x20;on&#x20;the&#x20;Affidavit&#x20;form&#x20;shall&#x20;be&#x20;verified&#x20;and&#x20;the&#x20;attorney&#x20;notified&#x20;of&#x20;the&#x20;disposition&#x20;of&#x20;the&#x20;request.&#x20;&#x20;Thereafter,&#x20;for&#x20;a&#x20;period&#x20;not&#x20;to&#x20;exceed&#x20;one&#x20;year&#x20;from&#x20;the&#x20;date&#x20;of&#x20;approval,&#x20;as&#x20;long&#x20;as&#x20;the&#x20;paralegal,&#x20;legal&#x20;assistant,&#x20;law&#x20;clerk,&#x20;or&#x20;investigator&#x20;continues&#x20;in&#x20;the&#x20;employ&#x20;or&#x20;under&#x20;the&#x20;supervision&#x20;of&#x20;the&#x20;same&#x20;attorney,&#x20;visits&#x20;may&#x20;be&#x20;approved.<br>
		 
	 
		 Scheduling a Visit  
		  9      Schedule visits with the institution at least 24 hours in advance Scheduling a Visit  
		 Visits&#x20;by&#x20;attorneys&#x20;and&#x20;their&#x20;authorized&#x20;representatives&#x20;shall&#x20;be&#x20;scheduled&#x20;through&#x20;the&#x20;institution&#x20;at&#x20;least&#x20;24&#x20;hours&#x20;in&#x20;advance.<br><br>
		 
	 
		 Time of Visits 
		  10 Time of Visits 8:00 AM to 4:00 PM Monday through Friday 
		 Time&#x20;of&#x20;visits&#x20;normally&#x20;take&#x20;place&#x20;Monday&#x20;through&#x20;Friday,&#x20;excluding&#x20;holidays,&#x20;between&#x20;the&#x20;hours&#x20;of&#x20;8:00&#x20;AM&#x20;and&#x20;4:00&#x20;PM.<br><br>
		 
	 
		 Limitations of Visits 
		  11 Limitations of Visits    Offenders at one TIME Legal Representatives in one day` Offenders in one DAY 
		 Generally,&#x20;legal&#x20;representatives&#x20;can&#x20;visit&#x20;no&#x20;more&#x20;than&#x20;10&#x20;offenders&#x20;at&#x20;one&#x20;time,&#x20;and&#x20;no&#x20;more&#x20;than&#x20;20&#x20;in&#x20;one&#x20;day.<br>No&#x20;more&#x20;than&#x20;two&#x20;legal&#x20;representatives&#x20;may&#x20;see&#x20;an&#x20;inmate&#x20;on&#x20;any&#x20;day.<br><u>Exceptions</u>&#x20;to&#x20;numbers&#x20;may&#x20;be&#x20;approved&#x20;or&#x20;further&#x20;limited&#x20;by&#x20;the&#x20;Warden&#x20;for&#x20;good&#x20;cause&#x20;or&#x20;valid&#x20;reason.<br><br>
		 
	 
		 Dept. Regulation C-01-004  General Procedures - 2010 
		  12 Dept. Regulation C-01-004  General Procedures - 2010   Training or orientation prior to first visit;    Offenders may refuse attorney visits;    Visits observed, conversations not monitored;    Death row offenders may have non-contact visits as Warden’s discretion;    Subject to search procedures as are all visitors.  
		 General&#x20;provisions&#x20;of&#x20;Department&#x20;Regulation&#x20;C-01-004&#x20;include:<br>• Prior&#x20;training&#x20;or&#x20;orientation;<br>• Offenders&#x20;may&#x20;refuse&#x20;attorney&#x20;visits&#x20;with&#x20;such&#x20;written&#x20;refusal&#x20;filed&#x20;in&#x20;the&#x20;offender&#x2019;s&#x20;&#x201c;Master&#x20;Record;&#x201d;<br>• Visits&#x20;may&#x20;be&#x20;visually&#x20;observed,&#x20;but&#x20;conversations&#x20;will&#x20;not&#x20;be&#x20;monitored;<br>• Attorneys&#x2019;/approved&#x20;legal&#x20;assistants&#x2019;&#x20;visits&#x20;with&#x20;death&#x20;row&#x20;offenders&#x20;may&#x20;be&#x20;non-contact&#x20;at&#x20;Warden&#x2019;s&#x20;discretion;<br>• Attorneys/approved&#x20;legal&#x20;assistants&#x20;are&#x20;subject&#x20;to&#x20;search&#x20;procedures&#x20;outlined&#x20;in&#x20;Department&#x20;Regulation&#x20;C-02-005&#x20;(note&#x20;the&#x20;attachments),&#x20;as&#x20;are&#x20;all&#x20;visitors.&#x20;&#x20;<br><br><br>
		 
	 
		  Exceptions: 
		  13  Exceptions: Improper acts or unethical behavior can result in immediate termination of a visit and being denied future visit requests.  DOC Reg. #C-01-004 does not apply to attorneys representing the State, the Department or the institution. 
		 <br>Improper&#x20;acts&#x20;or&#x20;unethical&#x20;behavior&#x20;with&#x20;an&#x20;offender&#x20;during&#x20;a&#x20;visit&#x20;may&#x20;result&#x20;in&#x20;an&#x20;attorney&#x20;or&#x20;their&#x20;authorized&#x20;representatives&#x20;being&#x20;denied&#x20;future&#x20;visit&#x20;requests.<br><br>Nothing&#x20;contained&#x20;in&#x20;DOC&#x20;Reg.&#x20;#C-01-004&#x20;shall&#x20;apply&#x20;to&#x20;attorneys&#x20;representing&#x20;the&#x20;State,&#x20;the&#x20;Department&#x20;or&#x20;the&#x20;institution.<br><br>
		 
	 
		 General Rules and Visitor Responsibilities 
		  14 General Rules and Visitor Responsibilities 
		 There&#x20;are&#x20;general&#x20;rules&#x20;and&#x20;responsibilities&#x20;for&#x20;which&#x20;all&#x20;visitors&#x20;are&#x20;responsible.<br>• Visitors&#x20;must&#x20;present&#x20;acceptable&#x20;photo&#x20;identification&#x20;(drivers&#x20;license&#x20;or&#x20;agency&#x20;ID)&#x20;at&#x20;each&#x20;time&#x20;of&#x20;visit.<br>• The&#x20;burden&#x20;of&#x20;proof&#x20;and&#x20;documentation&#x20;of&#x20;this&#x20;training&#x20;is&#x20;the&#x20;responsibility&#x20;of&#x20;the&#x20;requestor&#x20;and&#x20;must&#x20;be&#x20;submitted&#x20;prior&#x20;to&#x20;an&#x20;approved&#x20;visit.<br><br>
		 
	 
		 General Facility Rules 
		  15 General Facility Rules Contraband:   The Forbidden Fruit 
		 • Contraband&#x20;items&#x20;are&#x20;prohibited.&#x20;These&#x20;include&#x20;but&#x20;are&#x20;not&#x20;limited&#x20;to:<br>• &#x20;Cellular&#x20;phones,&#x20;pagers,&#x20;intoxicating&#x20;liquors,&#x20;weapons,&#x20;drugs,&#x20;or&#x20;any&#x20;other&#x20;articles,&#x20;substances,&#x20;or&#x20;things&#x20;that&#x20;may&#x20;be&#x20;considered&#x20;to&#x20;endanger&#x20;security&#x20;of&#x20;the&#x20;facility,&#x20;staff,&#x20;offender&#x20;population,&#x20;or&#x20;visitors.&#x20;<br>• &#x20;These&#x20;items&#x20;may&#x20;not&#x20;be&#x20;brought&#x20;into&#x20;or&#x20;stored&#x20;in&#x20;any&#x20;part&#x20;of&#x20;the&#x20;facility,&#x20;including&#x20;your&#x20;parked&#x20;and&#x20;locked&#x20;vehicle.&#x2014;The&#x20;only&#x20;exception&#x20;being&#x20;that&#x20;you&#x20;may&#x20;leave&#x20;cellphones&#x20;and&#x20;pagers&#x20;in&#x20;your&#x20;locked&#x20;vehicle.<br>• Items&#x20;that&#x20;are&#x20;approved&#x20;possessions&#x20;for&#x20;offenders&#x20;are&#x20;specific&#x20;to&#x20;type&#x20;and&#x20;limited&#x20;in&#x20;amount.<br><br>
		 
	 
		 Searches 
		  16 Searches 
		 • Be&#x20;aware&#x20;that&#x20;you&#x20;and&#x20;your&#x20;vehicle&#x20;may&#x20;be&#x20;searched&#x20;at&#x20;any&#x20;time&#x20;that&#x20;you&#x20;or&#x20;your&#x20;vehicle&#x20;are&#x20;on&#x20;the&#x20;grounds&#x20;of&#x20;a&#x20;correctional&#x20;facility.<br>• Parked&#x20;vehicles&#x20;must&#x20;be&#x20;locked,&#x20;windows&#x20;closed,&#x20;and&#x20;keys&#x20;removed.<br><br>
		 
	 
		 More Rules 
		  17 More Rules 
		 When&#x20;preparing&#x20;to&#x20;enter&#x20;any&#x20;correctional&#x20;facility&#x20;it&#x20;is&#x20;important&#x20;remember&#x20;that&#x20;there&#x20;are:<br>• No&#x20;cameras,&#x20;tape&#x20;players&#x20;or&#x20;recorders,&#x20;etc.&#x20;can&#x20;be&#x20;brought&#x20;in&#x20;for&#x20;your&#x20;visit&#x20;without&#x20;the&#x20;specific&#x20;prior&#x20;permission&#x20;of&#x20;the&#x20;Warden&#x20;or&#x20;designee.<br>• Your&#x20;visit&#x20;may&#x20;be&#x20;denied&#x20;upon&#x20;arrival&#x20;if&#x20;you&#x20;are&#x20;suspected&#x20;to&#x20;be&#x20;under&#x20;the&#x20;influence&#x20;of&#x20;alcohol&#x20;or&#x20;other&#x20;intoxicants.&#x20;&#x20;<br>• The&#x20;odor&#x20;of&#x20;alcohol&#x20;is&#x20;sufficient&#x20;to&#x20;deny&#x20;entry.<br><br>
		 
	 
		 Rules 
		  18 Rules 
		 • Other&#x20;important&#x20;rules&#x20;cover&#x20;prescription&#x20;medication<br>• Any&#x20;prescription&#x20;medication&#x20;should&#x20;be&#x20;checked&#x20;at&#x20;the&#x20;Front&#x20;Gate&#x20;before&#x20;entering&#x20;the&#x20;institution&#x20;and&#x20;should&#x20;only&#x20;be&#x20;brought&#x20;in&#x20;the&#x20;quantity&#x20;that&#x20;is&#x20;needed&#x20;for&#x20;the&#x20;duration&#x20;of&#x20;the&#x20;visit.<br>• You&#x20;shall&#x20;not&#x20;bring&#x20;anything&#x20;to&#x20;an&#x20;offender,&#x20;take&#x20;anything&#x20;from&#x20;an&#x20;offender,&#x20;or&#x20;assist&#x20;an&#x20;offender&#x20;in&#x20;passing&#x20;anything&#x20;to&#x20;anyone.&#x20;&#x20;<br>• This&#x20;includes&#x20;but&#x20;it&#x20;not&#x20;limited&#x20;to&#x20;stamps,&#x20;stationary,&#x20;blank&#x20;envelopes,&#x20;etc.<br><br>
		 
	 
		 PREA 
		  19 PREA The Act provides for prevention, investigation, prosecution, and elimination of prison rape and sexual misconduct in all correctional environments. The Department adheres to a strict “Zero Tolerance” of any and all sexual misconduct or harassment. Violators will be arrested and subject to prosecution. 
		 The&#x20;Prison&#x20;Rape&#x20;Elimination&#x20;Act&#x20;passed&#x20;unanimously&#x20;by&#x20;both&#x20;houses&#x20;in&#x20;2003.&#x20;&#x20;This&#x20;act&#x20;provided&#x20;for&#x20;the&#x20;implementation&#x20;of&#x20;strict&#x20;guidelines&#x20;dealing&#x20;with&#x20;sexual&#x20;misconduct&#x20;and&#x20;prison&#x20;rape.&#x20;&#x20;<br>• The&#x20;Act&#x20;provides&#x20;for&#x20;prevention,&#x20;investigation,&#x20;prosecution,&#x20;and&#x20;elimination&#x20;of&#x20;prison&#x20;rape&#x20;and&#x20;sexual&#x20;misconduct&#x20;in&#x20;all&#x20;correctional&#x20;environments.<br>• The&#x20;Department&#x20;adheres&#x20;to&#x20;a&#x20;strict&#x20;&#x201c;Zero&#x20;Tolerance&#x201d;&#x20;of&#x20;any&#x20;and&#x20;all&#x20;sexual&#x20;misconduct&#x20;or&#x20;harassment.<br>• Violators&#x20;will&#x20;be&#x20;arrested&#x20;and&#x20;subject&#x20;to&#x20;prosecution.<br><br>
		 
	 
		 Summary 
		  20 Summary These policies are to protect you as well as the offenders Legal representatives must agree to these policies and procedures PRIOR to any legal services rendered 
		 DPS&amp;C&#x2019;s&#x20;policies&#x20;and&#x20;procedures&#x20;are&#x20;in&#x20;place&#x20;to&#x20;protect&#x20;you&#x20;as&#x20;well&#x20;as&#x20;the&#x20;offenders.<br><br>All&#x20;attorneys&#x20;or&#x20;their&#x20;representatives&#x20;are&#x20;required&#x20;to&#x20;agree&#x20;to&#x20;these&#x20;policies&#x20;and&#x20;procedures&#x20;&#x20;prior&#x20;to&#x20;any&#x20;legal&#x20;services&#x20;rendered.<br><br>
		 
	 
		 Steps to Printing the Certificate 
		  21 Steps to Printing the Certificate The Next Slide is an illustration of a Certificate of Completion. Among the attachments in this module you will find one labeled “Certificate.” Open the “Certificate” document and provide your name and the name of the law firm or attorney you represent. This document is your statement that you have completed and understand all guidelines and procedures in this orientation.      
		 Note&#x20;that&#x20;the&#x20;next&#x20;slide&#x20;is&#x20;an&#x20;illustration&#x20;of&#x20;a&#x20;fillable&#x20;form&#x20;listed&#x20;among&#x20;the&#x20;attachment&#x20;in&#x20;this&#x20;orientation&#x20;training.<br>Click&#x20;on&#x20;the&#x20;attachment&#x20;labeled&#x20;&#x201c;Certificate&#x201d;&#x20;and&#x20;enter&#x20;your&#x20;name&#x20;as&#x20;the&#x20;participant&#x20;and,&#x20;where&#x20;indicated,&#x20;the&#x20;name&#x20;of&#x20;the&#x20;law&#x20;firm&#x20;or&#x20;attorney&#x20;you&#x20;are&#x20;representing.<br>Presentation&#x20;of&#x20;this&#x20;certificate&#x20;attests&#x20;to&#x20;your&#x20;acknowledgment&#x20;of&#x20;having&#x20;completed&#x20;this&#x20;orientation&#x20;and&#x20;understand&#x20;the&#x20;rules,&#x20;policies,&#x20;and&#x20;procedures&#x20;associated&#x20;with&#x20;offender&#x20;visitations.<br>
		 
	 
		 
		  22 See Attachment Labeled “Certificate” Presentation of this certificate attests to your acknowledgment of having completed this orientation and your understanding of the rules, policies, and procedures associated with offender visitations. 
		 
		 
	 
		 References 
		  23 References ACA Standards 4-4275 and 4-500   (Adult Correctional Institutions)  Department Regulation No. C-02-008,    “Offender Visitation,” and No. C-01-004, “Attorney Visits,” No. C-02-005 , “Searches”  Louisiana Register – 2010 Authority: Secretary of the Department of Public Safety and Corrections as contained in Chapter 9 of Title 36 For authoring or build information regarding this module contact  Robert Krieg, Training Director, La. Dept. of Public Safety and Corrections, 225-342-6935 
		 This&#x20;concludes&#x20;the&#x20;training&#x20;for&#x20;Attorney&#x20;and&#x20;Legal&#x20;Representation&#x20;visits.&#x20;&#x20;It&#x20;is&#x20;recommended&#x20;that&#x20;you&#x20;print&#x20;and&#x20;carefully&#x20;read&#x20;Regulation&#x20;C-01-004&#x20;prior&#x20;to&#x20;visiting.&#x20;&#x20;This&#x20;form&#x20;can,&#x20;as&#x20;well&#x20;as&#x20;the&#x20;noted&#x20;regulations,&#x20;be&#x20;opened&#x20;by&#x20;clicking&#x20;on&#x20;the&#x20;paper&#x20;clip&#x20;at&#x20;the&#x20;left&#x20;of&#x20;the&#x20;screen.&#x20;&#x20;<br>Thank&#x20;you<br>
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			 Training Director
			 rjkrieg@corrections.state.la.us
		
	
	 
		 
		 
	
	 
	 
		 
			 
			 
			 
			 Department Regulation No. C-01-004 Attorney Visits
			 This&#x20;orientation&#x20;is&#x20;being&#x20;conducted&#x20;as&#x20;required&#x20;by&#x20;Department&#x20;Regulation&#x20;C-01-004.&#x20;&#x20;Certain&#x20;requirements&#x20;must&#x20;be&#x20;met&#x20;before&#x20;entry&#x20;and&#x20;contact&#x20;with&#x20;offenders&#x20;can&#x20;be&#x20;obtained.<br>References&#x20;to&#x20;&#x201c;Attorney&#x20;Training&#x201d;&#x20;refer&#x20;to&#x20;training&#x20;required&#x20;for&#x20;any&#x20;qualified&#x20;member&#x20;of&#x20;an&#x20;authorized&#x20;group&#x20;of&#x20;legal&#x20;representatives&#x20;employed&#x20;by&#x20;an&#x20;offender&#x2019;s&#x20;attorney.<br>
			 
			 
				 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Learner Objectives
			 Anyone&#x20;who&#x20;is&#x20;coming&#x20;in&#x20;contact&#x20;with&#x20;an&#x20;offender&#x20;must&#x20;be&#x20;knowledgeable&#x20;of&#x20;the&#x20;&#x201c;Do&#x2019;s&#x20;and&#x20;Don&#x2019;ts&#x201d;&#x20;associated&#x20;with&#x20;this&#x20;contact.&#x20;&#x20;This&#x20;protects&#x20;the&#x20;individual&#x20;and&#x20;the&#x20;offender.<br><br>Following&#x20;this&#x20;training&#x20;module&#x20;and&#x20;a&#x20;review&#x20;of&#x20;Department&#x20;Regulation&#x20;C-01-004,&#x20;recognized&#x20;legal&#x20;assistants&#x20;will&#x20;be&#x20;able&#x20;to:<br>1. Understand&#x20;the&#x20;process&#x20;for&#x20;requesting&#x20;to&#x20;visit&#x20;an&#x20;offender&#x20;as&#x20;a&#x20;representative&#x20;of&#x20;his/her&#x20;attorney.<br>2. Understand&#x20;the&#x20;procedures&#x20;and&#x20;guidelines&#x20;for&#x20;approved&#x20;visits.<br>3. Be&#x20;aware&#x20;of&#x20;rules&#x20;and&#x20;visitor&#x20;responsibilities&#x20;regarding&#x20;visits&#x20;to&#x20;correctional&#x20;facilities.<br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Department Regulation #C-01-004
			 Department&#x20;Regulation&#x20;C-01-004&#x20;covers&#x20;the&#x20;details&#x20;regarding&#x20;visits&#x20;by&#x20;attorneys&#x20;and&#x20;staff<br>• It&#x20;establishes&#x20;a&#x20;uniform&#x20;approval&#x20;procedures<br>• It&#x20;sets&#x20;credential&#x20;verification&#x20;requirements&#x20;and&#x20;defines&#x20;credentialing&#x20;criteria<br>• The&#x20;regulation&#x20;also&#x20;establishes&#x20;the&#x20;discretionary&#x20;powers&#x20;of&#x20;the&#x20;Warden<br>• And,&#x20;it&#x20;Lists&#x20;affidavit&#x20;informational&#x20;requirements&#x20;for&#x20;Form&#x20;C-01-004-A<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Dept. Regulation C-01-004 Procedures- 2010
			 Paralegals,&#x20;legal&#x20;assistants,&#x20;law&#x20;clerks,&#x20;and&#x20;investigators&#x20;may&#x20;be&#x20;permitted&#x20;to&#x20;enter&#x20;the&#x20;institution&#x20;to&#x20;conduct&#x20;interviews&#x20;with&#x20;offender&#x20;clients&#x20;of&#x20;their&#x20;supervising&#x20;attorney,&#x20;either&#x20;with&#x20;the&#x20;attorney&#x20;or&#x20;alone.<br><br>Such&#x20;permission&#x20;is&#x20;at&#x20;the&#x20;discretion&#x20;of&#x20;the&#x20;Warden,&#x20;who&#x20;may&#x20;approve&#x20;or&#x20;disapprove&#x20;these&#x20;requests.<br><br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Criteria for Approval of Authorized Representatives:
			 There&#x20;is&#x20;an&#x20;established&#x20;criteria&#x20;for&#x20;approval&#x20;of&#x20;authorized&#x20;representatives.<br>• The&#x20;paralegal,&#x20;legal&#x20;assistant,&#x20;law&#x20;clerk,&#x20;or&#x20;investigator&#x20;must&#x20;not&#x20;be&#x20;on&#x20;the&#x20;visiting&#x20;list&#x20;of&#x20;any&#x20;offender&#x20;confined&#x20;in&#x20;a&#x20;state&#x20;institution.&#x20;<br>• A&#x20;paralegal&#x20;must&#x20;have&#x20;completed&#x20;a&#x20;paralegal&#x20;or&#x20;legal&#x20;assistant&#x20;study&#x20;program&#x20;at&#x20;an&#x20;accredited&#x20;four-year&#x20;college&#x20;or&#x20;junior&#x20;college,&#x20;or&#x20;have&#x20;completed&#x20;a&#x20;paralegal&#x20;or&#x20;legal&#x20;assistant&#x20;study&#x20;program&#x20;approved&#x20;by&#x20;the&#x20;American&#x20;Bar&#x20;Association.<br>• A&#x20;Certification&#x20;by&#x20;the&#x20;National&#x20;Association&#x20;of&#x20;Legal&#x20;Assistants,&#x20;Inc.,&#x20;as&#x20;a&#x20;Certified&#x20;Legal&#x20;Assistant&#x20;(CLA)&#x20;may&#x20;be&#x20;substituted&#x20;for&#x20;the&#x20;aforementioned&#x20;programs.<br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Criteria to be met by the employing attorney:
			 The&#x20;employing&#x20;or&#x20;supervising&#x20;attorney&#x20;shall&#x20;submit&#x20;a&#x20;Paralegal,&#x20;Legal&#x20;Assistant,&#x20;Law&#x20;Clerk,&#x20;or&#x20;Investigator&#x20;Affidavit&#x20;(Form&#x20;C-01-004-A)&#x20;to&#x20;the&#x20;Warden&#x20;of&#x20;the&#x20;institution&#x20;to&#x20;be&#x20;visited,&#x20;certifying&#x20;the&#x20;approval&#x20;for&#x20;a&#x20;paralegal,&#x20;legal&#x20;assistant,&#x20;law&#x20;clerk,&#x20;or&#x20;investigator&#x20;to&#x20;enter&#x20;institutional&#x20;grounds.&#x20;<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Affidavit Form C-01-004-A
			 Form&#x20;C-01-004-A&#x20;must&#x20;be&#x20;completed&#x20;and&#x20;include&#x20;the&#x20;following:<br>• The&#x20;individual&#x2019;s&#x20;name,&#x20;social&#x20;security&#x20;number&#x20;and&#x20;birth&#x20;date;<br>• The&#x20;length&#x20;of&#x20;time&#x20;the&#x20;individual&#x20;has&#x20;been&#x20;employed&#x20;or&#x20;supervised&#x20;by&#x20;the&#x20;attorney&#x20;of&#x20;employment;&#x20;and<br>• Paralegals&#x20;and&#x20;investigators&#x20;must&#x20;attach&#x20;a&#x20;copy&#x20;of&#x20;their&#x20;certification&#x20;or&#x20;license&#x20;to&#x20;the&#x20;affidavit,&#x20;if&#x20;applicable.<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Important to Note!
			 The&#x20;information&#x20;on&#x20;the&#x20;Affidavit&#x20;form&#x20;shall&#x20;be&#x20;verified&#x20;and&#x20;the&#x20;attorney&#x20;notified&#x20;of&#x20;the&#x20;disposition&#x20;of&#x20;the&#x20;request.&#x20;&#x20;Thereafter,&#x20;for&#x20;a&#x20;period&#x20;not&#x20;to&#x20;exceed&#x20;one&#x20;year&#x20;from&#x20;the&#x20;date&#x20;of&#x20;approval,&#x20;as&#x20;long&#x20;as&#x20;the&#x20;paralegal,&#x20;legal&#x20;assistant,&#x20;law&#x20;clerk,&#x20;or&#x20;investigator&#x20;continues&#x20;in&#x20;the&#x20;employ&#x20;or&#x20;under&#x20;the&#x20;supervision&#x20;of&#x20;the&#x20;same&#x20;attorney,&#x20;visits&#x20;may&#x20;be&#x20;approved.<br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Scheduling a Visit
			 Visits&#x20;by&#x20;attorneys&#x20;and&#x20;their&#x20;authorized&#x20;representatives&#x20;shall&#x20;be&#x20;scheduled&#x20;through&#x20;the&#x20;institution&#x20;at&#x20;least&#x20;24&#x20;hours&#x20;in&#x20;advance.<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Time of Visits
			 Time&#x20;of&#x20;visits&#x20;normally&#x20;take&#x20;place&#x20;Monday&#x20;through&#x20;Friday,&#x20;excluding&#x20;holidays,&#x20;between&#x20;the&#x20;hours&#x20;of&#x20;8:00&#x20;AM&#x20;and&#x20;4:00&#x20;PM.<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Limitations of Visits
			 Generally,&#x20;legal&#x20;representatives&#x20;can&#x20;visit&#x20;no&#x20;more&#x20;than&#x20;10&#x20;offenders&#x20;at&#x20;one&#x20;time,&#x20;and&#x20;no&#x20;more&#x20;than&#x20;20&#x20;in&#x20;one&#x20;day.<br>No&#x20;more&#x20;than&#x20;two&#x20;legal&#x20;representatives&#x20;may&#x20;see&#x20;an&#x20;inmate&#x20;on&#x20;any&#x20;day.<br><u>Exceptions</u>&#x20;to&#x20;numbers&#x20;may&#x20;be&#x20;approved&#x20;or&#x20;further&#x20;limited&#x20;by&#x20;the&#x20;Warden&#x20;for&#x20;good&#x20;cause&#x20;or&#x20;valid&#x20;reason.<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Dept. Regulation C-01-004 General Procedures - 2010
			 General&#x20;provisions&#x20;of&#x20;Department&#x20;Regulation&#x20;C-01-004&#x20;include:<br>• Prior&#x20;training&#x20;or&#x20;orientation;<br>• Offenders&#x20;may&#x20;refuse&#x20;attorney&#x20;visits&#x20;with&#x20;such&#x20;written&#x20;refusal&#x20;filed&#x20;in&#x20;the&#x20;offender&#x2019;s&#x20;&#x201c;Master&#x20;Record;&#x201d;<br>• Visits&#x20;may&#x20;be&#x20;visually&#x20;observed,&#x20;but&#x20;conversations&#x20;will&#x20;not&#x20;be&#x20;monitored;<br>• Attorneys&#x2019;/approved&#x20;legal&#x20;assistants&#x2019;&#x20;visits&#x20;with&#x20;death&#x20;row&#x20;offenders&#x20;may&#x20;be&#x20;non-contact&#x20;at&#x20;Warden&#x2019;s&#x20;discretion;<br>• Attorneys/approved&#x20;legal&#x20;assistants&#x20;are&#x20;subject&#x20;to&#x20;search&#x20;procedures&#x20;outlined&#x20;in&#x20;Department&#x20;Regulation&#x20;C-02-005&#x20;(note&#x20;the&#x20;attachments),&#x20;as&#x20;are&#x20;all&#x20;visitors.&#x20;&#x20;<br><br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Exceptions:
			 <br>Improper&#x20;acts&#x20;or&#x20;unethical&#x20;behavior&#x20;with&#x20;an&#x20;offender&#x20;during&#x20;a&#x20;visit&#x20;may&#x20;result&#x20;in&#x20;an&#x20;attorney&#x20;or&#x20;their&#x20;authorized&#x20;representatives&#x20;being&#x20;denied&#x20;future&#x20;visit&#x20;requests.<br><br>Nothing&#x20;contained&#x20;in&#x20;DOC&#x20;Reg.&#x20;#C-01-004&#x20;shall&#x20;apply&#x20;to&#x20;attorneys&#x20;representing&#x20;the&#x20;State,&#x20;the&#x20;Department&#x20;or&#x20;the&#x20;institution.<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 General Rules and Visitor Responsibilities
			 There&#x20;are&#x20;general&#x20;rules&#x20;and&#x20;responsibilities&#x20;for&#x20;which&#x20;all&#x20;visitors&#x20;are&#x20;responsible.<br>• Visitors&#x20;must&#x20;present&#x20;acceptable&#x20;photo&#x20;identification&#x20;(drivers&#x20;license&#x20;or&#x20;agency&#x20;ID)&#x20;at&#x20;each&#x20;time&#x20;of&#x20;visit.<br>• The&#x20;burden&#x20;of&#x20;proof&#x20;and&#x20;documentation&#x20;of&#x20;this&#x20;training&#x20;is&#x20;the&#x20;responsibility&#x20;of&#x20;the&#x20;requestor&#x20;and&#x20;must&#x20;be&#x20;submitted&#x20;prior&#x20;to&#x20;an&#x20;approved&#x20;visit.<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 General Facility Rules
			 • Contraband&#x20;items&#x20;are&#x20;prohibited.&#x20;These&#x20;include&#x20;but&#x20;are&#x20;not&#x20;limited&#x20;to:<br>• &#x20;Cellular&#x20;phones,&#x20;pagers,&#x20;intoxicating&#x20;liquors,&#x20;weapons,&#x20;drugs,&#x20;or&#x20;any&#x20;other&#x20;articles,&#x20;substances,&#x20;or&#x20;things&#x20;that&#x20;may&#x20;be&#x20;considered&#x20;to&#x20;endanger&#x20;security&#x20;of&#x20;the&#x20;facility,&#x20;staff,&#x20;offender&#x20;population,&#x20;or&#x20;visitors.&#x20;<br>• &#x20;These&#x20;items&#x20;may&#x20;not&#x20;be&#x20;brought&#x20;into&#x20;or&#x20;stored&#x20;in&#x20;any&#x20;part&#x20;of&#x20;the&#x20;facility,&#x20;including&#x20;your&#x20;parked&#x20;and&#x20;locked&#x20;vehicle.&#x2014;The&#x20;only&#x20;exception&#x20;being&#x20;that&#x20;you&#x20;may&#x20;leave&#x20;cellphones&#x20;and&#x20;pagers&#x20;in&#x20;your&#x20;locked&#x20;vehicle.<br>• Items&#x20;that&#x20;are&#x20;approved&#x20;possessions&#x20;for&#x20;offenders&#x20;are&#x20;specific&#x20;to&#x20;type&#x20;and&#x20;limited&#x20;in&#x20;amount.<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Searches
			 • Be&#x20;aware&#x20;that&#x20;you&#x20;and&#x20;your&#x20;vehicle&#x20;may&#x20;be&#x20;searched&#x20;at&#x20;any&#x20;time&#x20;that&#x20;you&#x20;or&#x20;your&#x20;vehicle&#x20;are&#x20;on&#x20;the&#x20;grounds&#x20;of&#x20;a&#x20;correctional&#x20;facility.<br>• Parked&#x20;vehicles&#x20;must&#x20;be&#x20;locked,&#x20;windows&#x20;closed,&#x20;and&#x20;keys&#x20;removed.<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 More Rules
			 When&#x20;preparing&#x20;to&#x20;enter&#x20;any&#x20;correctional&#x20;facility&#x20;it&#x20;is&#x20;important&#x20;remember&#x20;that&#x20;there&#x20;are:<br>• No&#x20;cameras,&#x20;tape&#x20;players&#x20;or&#x20;recorders,&#x20;etc.&#x20;can&#x20;be&#x20;brought&#x20;in&#x20;for&#x20;your&#x20;visit&#x20;without&#x20;the&#x20;specific&#x20;prior&#x20;permission&#x20;of&#x20;the&#x20;Warden&#x20;or&#x20;designee.<br>• Your&#x20;visit&#x20;may&#x20;be&#x20;denied&#x20;upon&#x20;arrival&#x20;if&#x20;you&#x20;are&#x20;suspected&#x20;to&#x20;be&#x20;under&#x20;the&#x20;influence&#x20;of&#x20;alcohol&#x20;or&#x20;other&#x20;intoxicants.&#x20;&#x20;<br>• The&#x20;odor&#x20;of&#x20;alcohol&#x20;is&#x20;sufficient&#x20;to&#x20;deny&#x20;entry.<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Rules
			 • Other&#x20;important&#x20;rules&#x20;cover&#x20;prescription&#x20;medication<br>• Any&#x20;prescription&#x20;medication&#x20;should&#x20;be&#x20;checked&#x20;at&#x20;the&#x20;Front&#x20;Gate&#x20;before&#x20;entering&#x20;the&#x20;institution&#x20;and&#x20;should&#x20;only&#x20;be&#x20;brought&#x20;in&#x20;the&#x20;quantity&#x20;that&#x20;is&#x20;needed&#x20;for&#x20;the&#x20;duration&#x20;of&#x20;the&#x20;visit.<br>• You&#x20;shall&#x20;not&#x20;bring&#x20;anything&#x20;to&#x20;an&#x20;offender,&#x20;take&#x20;anything&#x20;from&#x20;an&#x20;offender,&#x20;or&#x20;assist&#x20;an&#x20;offender&#x20;in&#x20;passing&#x20;anything&#x20;to&#x20;anyone.&#x20;&#x20;<br>• This&#x20;includes&#x20;but&#x20;it&#x20;not&#x20;limited&#x20;to&#x20;stamps,&#x20;stationary,&#x20;blank&#x20;envelopes,&#x20;etc.<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 PREA
			 The&#x20;Prison&#x20;Rape&#x20;Elimination&#x20;Act&#x20;passed&#x20;unanimously&#x20;by&#x20;both&#x20;houses&#x20;in&#x20;2003.&#x20;&#x20;This&#x20;act&#x20;provided&#x20;for&#x20;the&#x20;implementation&#x20;of&#x20;strict&#x20;guidelines&#x20;dealing&#x20;with&#x20;sexual&#x20;misconduct&#x20;and&#x20;prison&#x20;rape.&#x20;&#x20;<br>• The&#x20;Act&#x20;provides&#x20;for&#x20;prevention,&#x20;investigation,&#x20;prosecution,&#x20;and&#x20;elimination&#x20;of&#x20;prison&#x20;rape&#x20;and&#x20;sexual&#x20;misconduct&#x20;in&#x20;all&#x20;correctional&#x20;environments.<br>• The&#x20;Department&#x20;adheres&#x20;to&#x20;a&#x20;strict&#x20;&#x201c;Zero&#x20;Tolerance&#x201d;&#x20;of&#x20;any&#x20;and&#x20;all&#x20;sexual&#x20;misconduct&#x20;or&#x20;harassment.<br>• Violators&#x20;will&#x20;be&#x20;arrested&#x20;and&#x20;subject&#x20;to&#x20;prosecution.<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Summary
			 DPS&amp;C&#x2019;s&#x20;policies&#x20;and&#x20;procedures&#x20;are&#x20;in&#x20;place&#x20;to&#x20;protect&#x20;you&#x20;as&#x20;well&#x20;as&#x20;the&#x20;offenders.<br><br>All&#x20;attorneys&#x20;or&#x20;their&#x20;representatives&#x20;are&#x20;required&#x20;to&#x20;agree&#x20;to&#x20;these&#x20;policies&#x20;and&#x20;procedures&#x20;&#x20;prior&#x20;to&#x20;any&#x20;legal&#x20;services&#x20;rendered.<br><br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
				 
			
			 Steps to Printing the Certificate
			 Note&#x20;that&#x20;the&#x20;next&#x20;slide&#x20;is&#x20;an&#x20;illustration&#x20;of&#x20;a&#x20;fillable&#x20;form&#x20;listed&#x20;among&#x20;the&#x20;attachment&#x20;in&#x20;this&#x20;orientation&#x20;training.<br>Click&#x20;on&#x20;the&#x20;attachment&#x20;labeled&#x20;&#x201c;Certificate&#x201d;&#x20;and&#x20;enter&#x20;your&#x20;name&#x20;as&#x20;the&#x20;participant&#x20;and,&#x20;where&#x20;indicated,&#x20;the&#x20;name&#x20;of&#x20;the&#x20;law&#x20;firm&#x20;or&#x20;attorney&#x20;you&#x20;are&#x20;representing.<br>Presentation&#x20;of&#x20;this&#x20;certificate&#x20;attests&#x20;to&#x20;your&#x20;acknowledgment&#x20;of&#x20;having&#x20;completed&#x20;this&#x20;orientation&#x20;and&#x20;understand&#x20;the&#x20;rules,&#x20;policies,&#x20;and&#x20;procedures&#x20;associated&#x20;with&#x20;offender&#x20;visitations.<br>
			 
			 
				 
			
			 
		
		 
			 
			 
			 
			 
			 
			 
			 
			 
		
		 
			 
			 
			 
			 References
			 This&#x20;concludes&#x20;the&#x20;training&#x20;for&#x20;Attorney&#x20;and&#x20;Legal&#x20;Representation&#x20;visits.&#x20;&#x20;It&#x20;is&#x20;recommended&#x20;that&#x20;you&#x20;print&#x20;and&#x20;carefully&#x20;read&#x20;Regulation&#x20;C-01-004&#x20;prior&#x20;to&#x20;visiting.&#x20;&#x20;This&#x20;form&#x20;can,&#x20;as&#x20;well&#x20;as&#x20;the&#x20;noted&#x20;regulations,&#x20;be&#x20;opened&#x20;by&#x20;clicking&#x20;on&#x20;the&#x20;paper&#x20;clip&#x20;at&#x20;the&#x20;left&#x20;of&#x20;the&#x20;screen.&#x20;&#x20;<br>Thank&#x20;you<br>
			 
			 
			 
		
	
	 
		 
		 
		 
			 
		
		 
			 
				 
					 
						 
						 
					
				
			
		
		 
			 
		
	
	 
		 
		 
		 
		 
	




 

   
   
   
    
       DRAFT XSD for IMS Content Packaging version 1.1 DRAFT
        Copyright (c) 2001 IMS GLC, Inc. 
       2000-04-21, Adjustments by T.D. Wason from CP 1.0.
       2001-02-22, T.D.Wason: Modify for 2000-10-24 XML-Schema version.  Modified to support extension.
       2001-03-12, T.D.Wason: Change filename, target and meta-data namespaces and meta-data fielname.  Add meta-data to itemType, fileType and organizationType.
       Do not define namespaces for xml in XML instances generated from this xsd.
       Imports IMS meta-data xsd, lower case element names.         
       This XSD provides a reference to the IMS meta-data root element as imsmd:record
       If the IMS meta-data is to be used in the XML instance then the instance must define an IMS meta-data prefix with a namespace.  The meta-data targetNamespace should be used.  
       2001-03-20, Thor Anderson: Remove manifestref, change resourceref back to identifierref, change manifest back to contained by manifest. --Tom Wason: manifest may contain _none_ or more manifests.
       2001-04-13 Tom Wason: corrected attirbute name structure.  Was misnamed type.  
       2001-05-14 Schawn Thropp: Made all complexType extensible with the group.any
       Added the anyAttribute to all complexTypes. Changed the href attribute on the fileType and resourceType to xsd:string
       Changed the maxLength of the href, identifierref, parameters, structure attributes to match the Information model.
       2001-07-25 Schawn Thropp: Changed the namespace for the Schema of Schemas to the 5/2/2001 W3C XML Schema 
       Recommendation. attributeGroup attr.imsmd deleted, was not used anywhere.  Any attribute declarations that have
       use = "default" changed to use="optional" - attr.structure.req.
       Any attribute declarations that have value="somevalue" changed to default="somevalue",
       attr.structure.req (hierarchical).  Removed references to IMS MD Version 1.1.
       Modified attribute group "attr.resourcetype.req" to change use from optional
       to required to match the information model.  As a result the default value also needed to be removed 
       Name change for XSD.  Changed to match version of CP Spec                                            
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          Any namespaced element from any namespace may be included within an "any" element.  The namespace for the imported element must be defined in the instance, and the schema must be imported.  
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       2001-04-26 T.D.Wason. IMS meta-data 1.2 XML-Schema.                                  
       2001-06-07 S.E.Thropp. Changed the multiplicity on all elements to match the         
       Final 1.2 Binding Specification.                                                     
       Changed all elements that use the langstringType to a multiplicy of 1 or more        
       Changed centity in the contribute element to have a multiplicity of 0 or more.       
       Changed the requirement element to have a multiplicity of 0 or more.                 
        2001-07-25 Schawn Thropp.  Updates to bring the XSD up to speed with the W3C        
        XML Schema Recommendation.  The following changes were made: Change the             
        namespace to reference the 5/2/2001 W3C XML Schema Recommendation,the base          
        type for the durtimeType, simpleType, was changed from timeDuration to duration.                  
        Any attribute declarations that have use="default" had to change to use="optional"  
        - attr.type.  Any attribute declarations that have value ="somevalue" had to change 
        to default = "somevalue" - attr.type (URI)                                          
        2001-09-04 Schawn Thropp                                                            
        Changed the targetNamespace and namespace of schema to reflect version change       
   

   
   
   

    
       
          
             
                
                
            
         
      
   

    
       
          Any namespaced element from any namespace may be used for an "any" element.  The namespace for the imported element must be defined in the instance, and the schema must be imported.  
      
       
          
      
   

   
   
   

    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

   
   
   

    
       
          
          
      
   
   
    
       
          
          
          
          
      
   
   
    
       
          
          
          
      
   
   
    
       
          
      
   
   
    
       
          
          
          
          
          
      
   
   
    
       
          
          
      
   
   
    
       
          
          
          
          
      
   
   
    
       
          
          
      
   
   
    
       
          
          
      
   
   
    
       
          
      
   
   
    
       
          
          
      
   
   
    
       
          
      
   
   
    
       
          
          
      
   
   
    
       
          
          
      
   
   
    
       
          
          
          
          
          
          
          
          
          
          
          
          
      
   
   
    
       
          
      
   
   
    
       
          
          
          
          
          
          
          
          
          
          
      
   
   
    
       
          
      
   
   
    
       
          
          
      
   
   
    
       
          
          
      
   
   
    
       
          
          
      
   
   
    
       
          
      
   
   
    
       
          
          
      
   
   
    
       
          
             
         
      
   
   
    
       
          
          
      
   
   
    
       
          
          
          
          
      
   
   
    
       
          
             
         
      
   
   
    
       
          
          
          
          
          
          
          
          
          
      
   
   
    
       
          
          
          
          
          
          
      
   
   
    
       
          
          
      
   
   
    
       
          
      
   
   
    
       
          
      
   
   
    
       
          
          
      
   
   
    
       
          
          
          
      
   
   
    
       
          
          
          
          
          
      
   
   
    
       
          
          
          
          
      
   
   
    
       
          
          
          
          
      
   
   
    
       
          
          
      
   
   
    
       
          
          
      
   
   
    
       
          
      
   
   
    
       
          
          
      
   
   
    
       
          
             
         
      
   
   
    
       
          
          
      
   
   
    
       
          
          
      
   
   
    
       
          
          
          
      
   
   
    
       
          
          
          
          
          
          
          
          
      
   
   
    
       
          
      
   
   
    
       
          
          
      
   
   
    
       
          
      
   
   
    
       
          
          
      
   
   
    
       
          
      
   
   
    
       
          
      
   
   
   
   
   
   
    
       
   
   
    
       
   
   
    
       
   
   
    
       
   
   
    
       
   
   
    
       
   
   
    
       
   
   
    
       
   








		
	
function sanitizeForbiddenHTMLTextChars(in_s)
{
	var out_s = in_s.toString();//We are sometimes called to sanitize non-strings...like document.location

	out_s = out_s.split("<").join("&lt;");
	out_s = out_s.split(">").join("&gt;");
	out_s = out_s.split("'").join("&apos;");
	out_s = out_s.split('"').join("&quot;");
	
	return out_s;
}

function removeExtraURLParams(in_s)
{
	var inp = in_s.toString();
	var indexOfAmp = in_s.indexOf("&");
	
	var outp = inp;
	if(indexOfAmp!=-1)
		outp = inp.substring(0, indexOfAmp);
	
	return outp;
}

function showFlash(swf, w, h, loop)
{
	var isMSIE = navigator.appName.indexOf("Microsoft") != -1;
	var s = '';
	var protocol = 'http';//safe default
	var url = document.location.toString();
	indexOfColon = url.indexOf(":");
	if(indexOfColon>0)	
		protocol = url.substring(0, indexOfColon);
	if(protocol!='http' || protocol!='https')
		protocol='https';
	var location = document.location;
	location = (location==unescape(location))?escape(location):location;

	s += '<object classid="clsid:D27CDB6E-AE6D-11cf-96B8-444553540000" codebase="' + protocol + '://download.macromedia.com/pub/shockwave/cabs/flash/swflash.cab#version=6,0,65,0" width="'+w+'" height="'+h+'" id="SlideContent" align="" VIEWASTEXT>'
	s += '<param name="movie" value="'+sanitizeForbiddenHTMLTextChars(swf)+'" />'
	s += '<param name="menu" value="false" />'
	s += '<param name="quality" value="best" />'
	s += '<param name="loop" value="'+loop+'" />'
	s += '<param name="FlashVars" value="initialURL='+
			removeExtraURLParams(sanitizeForbiddenHTMLTextChars(location))+
			'&isMSIE='+isMSIE+'&useBSM=false" />'
	s += '<param name="allowScriptAccess" value="sameDomain"/>'
	s += '<embed src="'+sanitizeForbiddenHTMLTextChars(swf)+'" FlashVars="initialURL='+
			removeExtraURLParams(sanitizeForbiddenHTMLTextChars(location))+
			'&isMSIE='+isMSIE+'&useBSM=false" menu="false" quality="best" width="'+w+'" height="'+h+'" loop="'+loop+'" name="SlideContent" align="" type="application/x-shockwave-flash" pluginspage="' + protocol + '://www.macromedia.com/go/getflashplayer" swLiveConnect="true" allowScriptAccess="sameDomain"></embed>'
	s += '</object>'
	// in theory, we should always embed in a table, but in practice, IE6 malfunctions
	// when width & height = 100%, but in that case, we don't really need the table anyway.
	if ((w.toString().indexOf('%') == -1) && (h.toString().indexOf('%') == -1))
	{
		s = '<table border=0 width="100%" height="100%"><tr valign="middle"><td align="center">' +
			s +
			'</td></tr></table>';
	}
	document.write(s);
}



"system_id","type","command_line","max_time_allowed","file_name","max_score","mastery_score","system_vendor","core_vendor","time_limit_action","au_password","web_launch"
"A2","Tutorial","","","AICC.htm","100","80","Breeze Presenter","","","",""




; ----------------------------------------
;
; AICC Course Interchange File.
;
;
; ----------------------------------------

[Course]
Course_ID=Final
Course_Title=Final
Level=3
Course_Creator=Breeze Presenter
Course_System=Breeze Presenter
Total_AUs=1
Total_Blocks=0
Total_Objectives=0
Total_Complex_Obj=0
Max_Fields_CST=1
Max_Fields_ORT=0
Version=2.0

[Course_Behavior]
Max_Normal=99

[Course_Description]



"block","member"
"root","A2"



"system_id","developer_id","title","description"
"A2","Breeze Presenter","Final",""



		
			
				
				
				
				
				
				
				
			
		
		
		
	
 

    
       
          This file represents the W3C XML Schema Language Binding of the ADL namespaced elements for content packaging extensions.
      
   

   
   
   
    
       
      *************************************************************************
      *                           Change History                              *
      *************************************************************************
      2003-18-09  Initial creation.
      2003-19-09  Removed the restriction of the 255 character maximum length
                  on the dataFromLMS
      2004-01-06  Added completionThreshold to the ADL CP namespace
      2004-23-01  Final edits in preparation for release
      *************************************************************************
      
   

    
    
    
    

   
    
       
          
             
             
         
      
   

    

    
       
   

    
       
   

    
       
          
          
          
          
      
   

    
        
           
           
       
   




 

    
       
          This file represents the W3C XML Schema Language Binding of the ADL namespaced elements for navigation controls.
      
   

   
   
   
    
       
      *************************************************************************
      *                          Change History                               *
      *************************************************************************
      2003-18-09  Initial creation.
      2004-23-01  Final edits in preparation for release
      *************************************************************************
      
   

    

    

    

   
    
       
          
      
   

    
       
          
      
   

    
       
          
          
          
          
      
   




 

    
       
          This file represents the W3C XML Schema Language Binding of the ADL namespaced elements for sequencing extensions.
      
   

   
   
   
    
       
      *************************************************************************
      *                             Change History                            *
      *************************************************************************
      2003-18-09  Initial creation.
      2004-23-01  Final edits in preparation for release
      *************************************************************************
      
   

    

    

    
       
       
       
       
       
   

    
       
          
          
          
          
      
   

    
       
       
   

                   




 

    
       
         This work is licensed under the Creative Commons Attribution-ShareAlike
         License.  To view a copy of this license, see the file license.txt,
         visit http://creativecommons.org/licenses/by-sa/1.0 or send a letter to
         Creative Commons, 559 Nathan Abbott Way, Stanford, California 94305, USA.
      

       
         This component schema provides an element group declaration used for
         custom metadata elements.
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         This component schema provides global type declarations for LOM datatypes.
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         This component schema provides element name declarations for metadata elements.

         This component schema checks for the uniqueness of elements declared to be unique
         within their parent by the presence of the uniqueElementName attribute,
         and is common to all uniqueness profiles.
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       This component schema provides global type declarations for metadata elements.
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         This component schema provides global type declarations for those metadata
         elements whose values are taken from a vocabulary datatype.
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         This component schema provides global type declarations for the standard
         enumerated types for those metadata elements whose values are taken from
         a vocabulary datatype.
      
       
        ****************************************************************************
        **                           CHANGE HISTORY                               **
        ****************************************************************************
        ** 09/22/2003:  - Updated comment describing this file to state that this **
        **                file is the LOM V1.0 Base Schema vocabulary source and  **
        **                value declarations.                                     ** 
        ****************************************************************************
      
   

   

   
    
       
          
      
   

   
    
       
          
          
          
          
          
      
   

   
    
       
          
          
          
          
      
   

   
    
       
          
          
          
          
      
   

   
    
       
          
          
          
          
          
          
          
          
          
          
          
          
          
          
          
      
   

   
    
       
          
          
      
   

   
    
       
          
          
      
   

   
    
       
          
          
          
          
          
          
          
          
          
          
          
      
   

   
    
       
          
          
          
      
   

   
    
       
          
          
          
          
          
          
          
          
          
          
          
          
          
          
          
      
   

   
    
       
          
          
          
          
          
      
   

   
    
       
          
          
          
          
          
      
   

   
    
       
          
          
          
          
      
   

   
    
       
          
          
          
          
      
   

   
    
       
          
          
          
          
          
      
   

   
    
       
          
          
      
   

   
    
       
          
          
      
   

   
    
       
          
          
          
          
          
          
          
          
          
          
          
          
      
   

   
    
       
          
          
          
          
          
          
          
          
          
      
   




<!--
        DTD for XML Schemas: Part 2: Datatypes
        $Id: datatypes.dtd,v 1.23 2001/03/16 17:36:30 ht Exp $
        Note this DTD is NOT normative, or even definitive. - - the
        prose copy in the datatypes REC is the definitive version
        (which shouldn't differ from this one except for this comment
        and entity expansions, but just in case)
  -->

<!--
        This DTD cannot be used on its own, it is intended
        only for incorporation in XMLSchema.dtd, q.v.
  -->

<!-- Define all the element names, with optional prefix -->
<!ENTITY % simpleType "%p;simpleType">
<!ENTITY % restriction "%p;restriction">
<!ENTITY % list "%p;list">
<!ENTITY % union "%p;union">
<!ENTITY % maxExclusive "%p;maxExclusive">
<!ENTITY % minExclusive "%p;minExclusive">
<!ENTITY % maxInclusive "%p;maxInclusive">
<!ENTITY % minInclusive "%p;minInclusive">
<!ENTITY % totalDigits "%p;totalDigits">
<!ENTITY % fractionDigits "%p;fractionDigits">
<!ENTITY % length "%p;length">
<!ENTITY % minLength "%p;minLength">
<!ENTITY % maxLength "%p;maxLength">
<!ENTITY % enumeration "%p;enumeration">
<!ENTITY % whiteSpace "%p;whiteSpace">
<!ENTITY % pattern "%p;pattern">

<!--
        Customisation entities for the ATTLIST of each element
        type. Define one of these if your schema takes advantage
        of the anyAttribute='##other' in the schema for schemas
  -->

<!ENTITY % simpleTypeAttrs "">
<!ENTITY % restrictionAttrs "">
<!ENTITY % listAttrs "">
<!ENTITY % unionAttrs "">
<!ENTITY % maxExclusiveAttrs "">
<!ENTITY % minExclusiveAttrs "">
<!ENTITY % maxInclusiveAttrs "">
<!ENTITY % minInclusiveAttrs "">
<!ENTITY % totalDigitsAttrs "">
<!ENTITY % fractionDigitsAttrs "">
<!ENTITY % lengthAttrs "">
<!ENTITY % minLengthAttrs "">
<!ENTITY % maxLengthAttrs "">
<!ENTITY % enumerationAttrs "">
<!ENTITY % whiteSpaceAttrs "">
<!ENTITY % patternAttrs "">

<!-- Define some entities for informative use as attribute
        types -->
<!ENTITY % URIref "CDATA">
<!ENTITY % XPathExpr "CDATA">
<!ENTITY % QName "NMTOKEN">
<!ENTITY % QNames "NMTOKENS">
<!ENTITY % NCName "NMTOKEN">
<!ENTITY % nonNegativeInteger "NMTOKEN">
<!ENTITY % boolean "(true|false)">
<!ENTITY % simpleDerivationSet "CDATA">
<!--
        #all or space-separated list drawn from derivationChoice
  -->

<!--
        Note that the use of 'facet' below is less restrictive
        than is really intended:  There should in fact be no
        more than one of each of minInclusive, minExclusive,
        maxInclusive, maxExclusive, totalDigits, fractionDigits,
        length, maxLength, minLength within datatype,
        and the min- and max- variants of Inclusive and Exclusive
        are mutually exclusive. On the other hand,  pattern and
        enumeration may repeat.
  -->
<!ENTITY % minBound "(%minInclusive; | %minExclusive;)">
<!ENTITY % maxBound "(%maxInclusive; | %maxExclusive;)">
<!ENTITY % bounds "%minBound; | %maxBound;">
<!ENTITY % numeric "%totalDigits; | %fractionDigits;">
<!ENTITY % ordered "%bounds; | %numeric;">
<!ENTITY % unordered
   "%pattern; | %enumeration; | %whiteSpace; | %length; |
   %maxLength; | %minLength;">
<!ENTITY % facet "%ordered; | %unordered;">
<!ENTITY % facetAttr 
        "value CDATA #REQUIRED
        id ID #IMPLIED">
<!ENTITY % fixedAttr "fixed %boolean; #IMPLIED">
<!ENTITY % facetModel "(%annotation;)?">
<!ELEMENT %simpleType;
        ((%annotation;)?, (%restriction; | %list; | %union;))>
<!ATTLIST %simpleType;
    name      %NCName; #IMPLIED
    final     %simpleDerivationSet; #IMPLIED
    id        ID       #IMPLIED
    %simpleTypeAttrs;>
<!-- name is required at top level -->
<!ELEMENT %restriction; ((%annotation;)?,
                         (%restriction1; |
                          ((%simpleType;)?,(%facet;)*)),
                         (%attrDecls;))>
<!ATTLIST %restriction;
    base      %QName;                  #IMPLIED
    id        ID       #IMPLIED
    %restrictionAttrs;>
<!--
        base and simpleType child are mutually exclusive,
        one is required.

        restriction is shared between simpleType and
        simpleContent and complexContent (in XMLSchema.xsd).
        restriction1 is for the latter cases, when this
        is restricting a complex type, as is attrDecls.
  -->
<!ELEMENT %list; ((%annotation;)?,(%simpleType;)?)>
<!ATTLIST %list;
    itemType      %QName;             #IMPLIED
    id        ID       #IMPLIED
    %listAttrs;>
<!--
        itemType and simpleType child are mutually exclusive,
        one is required
  -->
<!ELEMENT %union; ((%annotation;)?,(%simpleType;)*)>
<!ATTLIST %union;
    id            ID       #IMPLIED
    memberTypes   %QNames;            #IMPLIED
    %unionAttrs;>
<!--
        At least one item in memberTypes or one simpleType
        child is required
  -->

<!ELEMENT %maxExclusive; %facetModel;>
<!ATTLIST %maxExclusive;
        %facetAttr;
        %fixedAttr;
        %maxExclusiveAttrs;>
<!ELEMENT %minExclusive; %facetModel;>
<!ATTLIST %minExclusive;
        %facetAttr;
        %fixedAttr;
        %minExclusiveAttrs;>

<!ELEMENT %maxInclusive; %facetModel;>
<!ATTLIST %maxInclusive;
        %facetAttr;
        %fixedAttr;
        %maxInclusiveAttrs;>
<!ELEMENT %minInclusive; %facetModel;>
<!ATTLIST %minInclusive;
        %facetAttr;
        %fixedAttr;
        %minInclusiveAttrs;>

<!ELEMENT %totalDigits; %facetModel;>
<!ATTLIST %totalDigits;
        %facetAttr;
        %fixedAttr;
        %totalDigitsAttrs;>
<!ELEMENT %fractionDigits; %facetModel;>
<!ATTLIST %fractionDigits;
        %facetAttr;
        %fixedAttr;
        %fractionDigitsAttrs;>

<!ELEMENT %length; %facetModel;>
<!ATTLIST %length;
        %facetAttr;
        %fixedAttr;
        %lengthAttrs;>
<!ELEMENT %minLength; %facetModel;>
<!ATTLIST %minLength;
        %facetAttr;
        %fixedAttr;
        %minLengthAttrs;>
<!ELEMENT %maxLength; %facetModel;>
<!ATTLIST %maxLength;
        %facetAttr;
        %fixedAttr;
        %maxLengthAttrs;>

<!-- This one can be repeated -->
<!ELEMENT %enumeration; %facetModel;>
<!ATTLIST %enumeration;
        %facetAttr;
        %enumerationAttrs;>

<!ELEMENT %whiteSpace; %facetModel;>
<!ATTLIST %whiteSpace;
        %facetAttr;
        %fixedAttr;
        %whiteSpaceAttrs;>

<!-- This one can be repeated -->
<!ELEMENT %pattern; %facetModel;>
<!ATTLIST %pattern;
        %facetAttr;
        %patternAttrs;>
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			 The root element for all sequencing tags.  This tag will usually appear as a child element to an IMS CP item tag.
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			 postConditionSequencingRuleType is derived by extension from sequencingRuleType.  It adds an element ruleAction that is a simpleType constrained to a vocabulary relevant to post-Condition sequencing rules
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         This file represents a composite schema for validating
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        **                           CHANGE HISTORY                               **
        ****************************************************************************
        ** 09/22/2003:  - Updated comment describing vocab/strict.xsd.  Indicated **
        **                that the strict.xsd is used to validate vocabularies    **
        **                defined in the LOM V1.0 Base Schema.                    **
        **              - Moved included schema elementNames.xsd just before      **
        **                elementTypes.xsd.                                       **
        **              - Moved the element declaration for the top-level lom     **
        **                metadata element to a separate file (rootElement.xsd)   **
        **                and included this file just after elementTypes.xsd.     **
        **              - Moved the XML Schema import statements before the XML   **
        **                Schema include statements.                              **
        **              - Moved the element group declaration named               **
        **                lom:customElements to a separate file (anyElement.xsd)  **
        **                and included this new file just before the XML Schema   **
        **                import statments.                                       **
        ****************************************************************************
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         This file represents a composite schema for validating
         LOM V1.0 instances using custom validation for vocabulary values.
      
       
        ****************************************************************************
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        ****************************************************************************
        ** 09/22/2003:  - Updated comment describing vocab/strict.xsd.  Indicated **
        **                that the strict.xsd is used to validate vocabularies    **
        **                defined in the LOM V1.0 Base Schema.                    **
        **              - Moved included schema elementNames.xsd just before      **
        **                elementTypes.xsd.                                       **
        **              - Moved the element declaration for the top-level lom     **
        **                metadata element to a separate file (rootElement.xsd)   **
        **                and included this file just after elementTypes.xsd.     **
        **              - Moved the XML Schema import statements before the XML   **
        **                Schema include statements.                              **
        **              - Moved the element group declaration named               **
        **                lom:customElements to a separate file (anyElement.xsd)  **
        **                and included this new file just before the XML Schema   **
        **                import statments.                                       **
        ****************************************************************************
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       ****************************************************************************
       **                           CHANGE HISTORY                               **
       ****************************************************************************
       ** 09/22/2003:  - Updated comment describing vocab/strict.xsd.  Indicated **
       **                that the strict.xsd is used to validate vocabularies    **
       **                defined in the LOM V1.0 Base Schema.                    **
       **              - Moved included schema elementNames.xsd just before      **
       **                elementTypes.xsd.                                       **
       **              - Moved the element declaration for the top-level lom     **
       **                metadata element to a separate file (rootElement.xsd)   **
       **                and included this file just after elementTypes.xsd.     **
       **              - Moved the XML Schema import statements before the XML   **
       **                Schema include statements.                              **
       **              - Moved the element group declaration named               **
       **                lom:customElements to a separate file (anyElement.xsd)  **
       **                and included this new file just before the XML Schema   **
       **                import statments.                                       **
       ****************************************************************************
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        ****************************************************************************
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        ****************************************************************************
        ** 09/22/2003:  - Updated comment describing vocab/strict.xsd.  Indicated **
        **                that the strict.xsd is used to validate vocabularies    **
        **                defined in the LOM V1.0 Base Schema.                    **
        **              - Moved included schema elementNames.xsd just before      **
        **                elementTypes.xsd.                                       **
        **              - Moved the element declaration for the top-level lom     **
        **                metadata element to a separate file (rootElement.xsd)   **
        **                and included this file just after elementTypes.xsd.     **
        **              - Moved the XML Schema import statements before the XML   **
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        **              - Moved the element group declaration named               **
        **                lom:customElements to a separate file (anyElement.xsd)  **
        **                and included this new file just before the XML Schema   **
        **                import statments.                                       **
        ****************************************************************************
      
   

  

   

   

   

   

   
   
   
   
   
   





		
			
				
				
				
				
				
				
				
			
		
		
		
	

		
			 
			 
			 
			 
			 
			
		
	
var g_objAPI = null;
var g_nAPI = 0;				// type of API to start searching for; allowable values: 0 - SCORM 2004; 1 - SCORM 1.2 (or 1.1)
var g_aAPI = ["1.0", "0.2"]	// Array that stores the API versions
var g_zAPIVersion = -1;
var g_bFinishDone = false;


function findAPI(win)
{
	// Search the window hierarchy for an object named "API_1484_11" for SCORM 2004 or "API" for SCORM 1.2 or below
	// Look in the current window (win) and recursively look in any child frames
	if(g_nAPI == 0)
	{
		if(win.API_1484_11 != null)
  	 	{
  	 		return win.API_1484_11;
		}
	} else if(g_nAPI == 1 || g_nAPI == "") {
		if (win.API != null)
		{
			g_zAPIVersion = g_aAPI[g_nAPI];
			return win.API;
		}
	}

	if (win.length > 0)  // check frames
	{
		for (var i=0;i<win.length;i++)
		{
			var objAPI = findAPI(win.frames[i]);
			if (objAPI != null)
			{
				return objAPI;
			}
		}
	}
	return null;
}


function getAPI(intAPISearchOrder)
{
	// intAPISearchOrder is 0 - start at current window and work way up; 1 - start at top window and work way down.
	var objAPI = null;
	intAPISearchOrder=((typeof(intAPISearchOrder)=='undefined')?0:intAPISearchOrder);
	if(intAPISearchOrder==0)
	{
		// start and the current window and recurse up through parent windows/frames
		var objCurrentWindow = window;
		objAPI = findAPI(objCurrentWindow);
		var xCount = 0;
		while(objCurrentWindow && !objAPI && xCount < 100)
		{
			xCount++;
			if((objCurrentWindow.opener != null) && (typeof(objCurrentWindow.opener) != "undefined"))
			{
				objCurrentWindow = objCurrentWindow.opener;
			} else {
				objCurrentWindow = objCurrentWindow.parent;
			}
			objAPI = findAPI(objCurrentWindow);
		}
		if((objAPI==null) && (g_nAPI < (g_aAPI.length-1)))
		{
			g_nAPI++;
			objAPI = getAPI(intAPISearchOrder);
		}
	} else {
		// start at the top window and recurse down through child frames
		objAPI = findAPI(this.top);

		if (objAPI == null)
		{
			// the API wasn't found in the current window's hierarchy.  If the
			// current window has an opener (was launched by another window),
			// check the opener's window hierarchy.
			objTopWindow=window.top;

			objTopWindow = objTopWindow.opener;

			while (objTopWindow && !objAPI)
			{
				//checking window opener
				objAPI = findAPI(objTopWindow.top);
				if (objAPI==null) objTopWindow = objTopWindow.opener;
			}
			if(objAPI==null && g_nAPI < (g_aAPI.length-1))
			{
				g_nAPI++;
				objAPI = getAPI(intAPISearchOrder);
			}
		}
	}
	if(objAPI==null)
	{
		// can't find API
	} else if(objAPI != null && g_zAPIVersion == -1) {
		g_zAPIVersion = objAPI.version;
	}

	return objAPI;
}

function setAPI()
{
	while(g_objAPI == undefined)
	{
		g_objAPI = getAPI(0);
	}
}

function isAPI() {
	return ((typeof(g_objAPI)!= "undefined") && (g_objAPI != null))
}

// called in the outer HTML file
// g_objAPI = getAPI();

function dataToFlash(layer, msg) {
	// set the comm HTML
	fcomValue = "<OBJECT classid=\"clsid:D27CDB6E-AE6D-11cf-96B8-444553540000\" codebase=\"http://download.macromedia.com/pub/shockwave/cabs/flash/swflash.cab#version=6,0,0,0\" WIDTH=\"2\" HEIGHT=\"2\" id=\"scorm_support\" ALIGN=\"\"> <PARAM NAME=movie VALUE=\"scorm_support.swf?invokeMethod=methodToExecute&lc_name=lc_name&param=" + msg + "\"> <PARAM NAME=quality VALUE=high> <PARAM NAME=bgcolor VALUE=#FFFFFF> <PARAM NAME=\"allowScriptAccess\" VALUE=\"sameDomain\"/> <EMBED src=\"scorm_support.swf?invokeMethod=methodToExecute&lc_name=lc_name&param=" + msg + "\" quality=high bgcolor=#FFFFFF  WIDTH=\"2\" HEIGHT=\"2\" NAME=\"scorm_support\" ALIGN=\"\" TYPE=\"application/x-shockwave-flash\" PLUGINSPAGE=\"http://www.macromedia.com/go/getflashplayer\" allowScriptAccess=\"sameDomain\"></EMBED> </OBJECT>";

	// get the browser info
	IE=0; NS4=0; NS6=0;
	if (navigator.appName.indexOf('Netscape')!=-1 && parseInt(navigator.appVersion)<5) {NS4=1;}
	if (navigator.appName.indexOf('Netscape')!=-1 && parseInt(navigator.appVersion)>4.9) {NS6=1;}
	if (navigator.appName.indexOf('Microsoft')!=-1 && parseInt(navigator.appVersion)>3) {IE=1;}

	if (IE==true)
	{
		IE_dynamic.document.body.innerHTML=fcomValue;
	}

	if (NS4)
	{
		// change the comm HTML
		fcomValue = "<OBJECT classid=\"clsid:D27CDB6E-AE6D-11cf-96B8-444553540000\" codebase=\"http://download.macromedia.com/pub/shockwave/cabs/flash/swflash.cab#version=6,0,0,0\" WIDTH=\"2\" HEIGHT=\"2\" id=\"scorm_support\" ALIGN=\"\"> <PARAM NAME=movie VALUE=\"scorm_support/scorm_support.swf?invokeMethod=methodToExecute&lc_name=lc_name&param=" + msg + "\"> <PARAM NAME=quality VALUE=high> <PARAM NAME=bgcolor VALUE=#FFFFFF> <PARAM NAME=\"allowScriptAccess\" VALUE=\"sameDomain\"/> <EMBED src=\"scorm_support/scorm_support.swf?invokeMethod=methodToExecute&lc_name=lc_name&param=" + msg + "\" quality=high bgcolor=#FFFFFF  WIDTH=\"2\" HEIGHT=\"2\" NAME=\"scorm_support\" ALIGN=\"\" TYPE=\"application/x-shockwave-flash\" PLUGINSPAGE=\"http://www.macromedia.com/go/getflashplayer\" allowScriptAccess=\"sameDomain\"></EMBED> </OBJECT>";

		eval('var echoecho = document.layers.NS_'+layer+'.document;');
		echoecho.open();
		echoecho.write(fcomValue);
		echoecho.close();
	}

	if (NS6)
	{
		// change the comm HTML
		fcomValue = "<OBJECT classid=\"clsid:D27CDB6E-AE6D-11cf-96B8-444553540000\" codebase=\"http://download.macromedia.com/pub/shockwave/cabs/flash/swflash.cab#version=6,0,0,0\" WIDTH=\"2\" HEIGHT=\"2\" id=\"scorm_support\" ALIGN=\"\"> <PARAM NAME=movie VALUE=\"scorm_support/scorm_support.swf?invokeMethod=methodToExecute&lc_name=lc_name&param=" + msg + "\"> <PARAM NAME=quality VALUE=high> <PARAM NAME=bgcolor VALUE=#FFFFFF> <PARAM NAME=\"allowScriptAccess\" VALUE=\"sameDomain\"/> <EMBED src=\"scorm_support/scorm_support.swf?invokeMethod=methodToExecute&lc_name=lc_name&param=" + msg + "\" quality=high bgcolor=#FFFFFF  WIDTH=\"2\" HEIGHT=\"2\" NAME=\"scorm_support\" ALIGN=\"\" TYPE=\"application/x-shockwave-flash\" PLUGINSPAGE=\"http://www.macromedia.com/go/getflashplayer\" allowScriptAccess=\"sameDomain\"></EMBED> </OBJECT>";

		document.getElementById('NS_'+layer).innerHTML =fcomValue;
	}
}


function dataFromFlash(strSCOfunction, strSCOproperty, varSCOvalue, strFLvariableName) {
	var strEval = "";
	var varResult = false;
	if(isAPI())
	{
		if (varSCOvalue != "")
		{
			strEval = "g_objAPI." + strSCOfunction + "('" + strSCOproperty + "', '" + varSCOvalue + "');";
		} else {
			if(strSCOfunction=="LMSGetLastError")
			{
				strEval = "g_objAPI." + strSCOfunction + "(" + strSCOproperty + ");";
			} else {
				strEval = "g_objAPI." + strSCOfunction + "('" + strSCOproperty + "');";
			}
		}
	} else {
		if (SCOvalue != "")
		{
			strEval = strSCOfunction + "('" + strSCOproperty + "', '" + varSCOvalue + "');";
		} else {
			strEval = strSCOfunction + "('" + strSCOproperty + "');";
		}
	}
	varResult = eval(strEval);
	if(strSCOfunction == "LMSFinish" || strSCOfunction == "Terminate")
	{
		// set global variable to result of Finish function
		g_bFinishDone = varResult;
	}
	dataToFlash('dynamic', strFLvariableName + "|" + varResult);
}
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       This component schema provides attribute group declarations for metadata
       elements to support loose validation of element uniqueness constraints.
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       This component schema provides attribute group declarations for metadata
       elements to support strict validation of element uniqueness constraints,
       by providing the attribute uniqueElementName for each metadata element
       that should appear with multiplicity at most one.
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         This component schema provides simple type declarations for metadata
         elements whose values are taken from a vocabulary datatype.

         This component schema supports strict validation of both standard and custom
         vocabulary values by checking that both the source and value are taken
         from either the standard token set or from a custom token set.
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       This component schema provides simple type declarations for metadata
       elements whose values are taken from a vocabulary datatype.

       This component schema supports loose validation of vocabulary value constraints
       by allowing both the source and value to be arbitrary strings.
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         This component schema provides simple type declarations for metadata
         elements whose values are taken from a vocabulary datatype.

         This component schema supports strict validation of standard vocabulary values by
         checking that both the source and value are from the standard token set.
      
   

    

   

   
    
       
   

   
    
       
   

   
    
       
   

   
    
       
   

   
    
       
   

   
    
       
   

   
    
       
   

   
    
       
   

   
    
       
   
 
   
    
       
   
 
   
    
       
   

   
    
       
   

   
    
       
   

   
    
       
   

   
    
       
   

   
    
       
   

   
    
       
   

   
    
       
   

   
    
       
   




 

  
   
   See http://www.w3.org/XML/1998/namespace.html and
   http://www.w3.org/TR/REC-xml for information about this namespace.
  
 

  
   This schema defines attributes and an attribute group
        suitable for use by
        schemas wishing to allow xml:base, xml:lang or xml:space attributes
        on elements they define.

        To enable this, such a schema must import this schema
        for the XML namespace, e.g. as follows:
        <schema . . .>
         . . .
         <import namespace="http://www.w3.org/XML/1998/namespace"
                    schemaLocation="http://www.w3.org/2001/03/xml.xsd"/>

        Subsequently, qualified reference to any of the attributes
        or the group defined below will have the desired effect, e.g.

        <type . . .>
         . . .
         <attributeGroup ref="xml:specialAttrs"/>
 
         will define a type which will schema-validate an instance
         element with any of those attributes
 

  
   In keeping with the XML Schema WG's standard versioning
   policy, this schema document will persist at
   http://www.w3.org/2001/03/xml.xsd.
   At the date of issue it can also be found at
   http://www.w3.org/2001/xml.xsd.
   The schema document at that URI may however change in the future,
   in order to remain compatible with the latest version of XML Schema
   itself.  In other words, if the XML Schema namespace changes, the version
   of this document at
   http://www.w3.org/2001/xml.xsd will change
   accordingly; the version at
   http://www.w3.org/2001/03/xml.xsd will not change.
  
 

  
   
    In due course, we should install the relevant ISO 2- and 3-letter
         codes as the enumerated possible values . . .
  
 

  
   
    
     
     
   
  
 

  
   
    See http://www.w3.org/TR/xmlbase/ for
                     information about this attribute.
  
 

  
   
   
   
 




<!-- DTD for XML Schemas: Part 1: Structures
     Public Identifier: "-//W3C//DTD XMLSCHEMA 200102//EN"
     Official Location: http://www.w3.org/2001/XMLSchema.dtd -->
<!-- $Id: XMLSchema.dtd,v 1.30 2001/03/16 15:23:02 ht Exp $ -->
<!-- Note this DTD is NOT normative, or even definitive. -->           <!--d-->
<!-- prose copy in the structures REC is the definitive version -->    <!--d-->
<!-- (which shouldn't differ from this one except for this -->         <!--d-->
<!-- comment and entity expansions, but just in case) -->              <!--d-->
<!-- With the exception of cases with multiple namespace
     prefixes for the XML Schema namespace, any XML document which is
     not valid per this DTD given redefinitions in its internal subset of the
     'p' and 's' parameter entities below appropriate to its namespace
     declaration of the XML Schema namespace is almost certainly not
     a valid schema. -->

<!-- The simpleType element and its constituent parts
     are defined in XML Schema: Part 2: Datatypes -->
<!ENTITY % xs-datatypes PUBLIC 'datatypes' 'datatypes.dtd' >

<!ENTITY % p 'xs:'> <!-- can be overriden in the internal subset of a
                         schema document to establish a different
                         namespace prefix -->
<!ENTITY % s ':xs'> <!-- if %p is defined (e.g. as foo:) then you must
                         also define %s as the suffix for the appropriate
                         namespace declaration (e.g. :foo) -->
<!ENTITY % nds 'xmlns%s;'>

<!-- Define all the element names, with optional prefix -->
<!ENTITY % schema "%p;schema">
<!ENTITY % complexType "%p;complexType">
<!ENTITY % complexContent "%p;complexContent">
<!ENTITY % simpleContent "%p;simpleContent">
<!ENTITY % extension "%p;extension">
<!ENTITY % element "%p;element">
<!ENTITY % unique "%p;unique">
<!ENTITY % key "%p;key">
<!ENTITY % keyref "%p;keyref">
<!ENTITY % selector "%p;selector">
<!ENTITY % field "%p;field">
<!ENTITY % group "%p;group">
<!ENTITY % all "%p;all">
<!ENTITY % choice "%p;choice">
<!ENTITY % sequence "%p;sequence">
<!ENTITY % any "%p;any">
<!ENTITY % anyAttribute "%p;anyAttribute">
<!ENTITY % attribute "%p;attribute">
<!ENTITY % attributeGroup "%p;attributeGroup">
<!ENTITY % include "%p;include">
<!ENTITY % import "%p;import">
<!ENTITY % redefine "%p;redefine">
<!ENTITY % notation "%p;notation">

<!-- annotation elements -->
<!ENTITY % annotation "%p;annotation">
<!ENTITY % appinfo "%p;appinfo">
<!ENTITY % documentation "%p;documentation">

<!-- Customisation entities for the ATTLIST of each element type.
     Define one of these if your schema takes advantage of the
     anyAttribute='##other' in the schema for schemas -->

<!ENTITY % schemaAttrs ''>
<!ENTITY % complexTypeAttrs ''>
<!ENTITY % complexContentAttrs ''>
<!ENTITY % simpleContentAttrs ''>
<!ENTITY % extensionAttrs ''>
<!ENTITY % elementAttrs ''>
<!ENTITY % groupAttrs ''>
<!ENTITY % allAttrs ''>
<!ENTITY % choiceAttrs ''>
<!ENTITY % sequenceAttrs ''>
<!ENTITY % anyAttrs ''>
<!ENTITY % anyAttributeAttrs ''>
<!ENTITY % attributeAttrs ''>
<!ENTITY % attributeGroupAttrs ''>
<!ENTITY % uniqueAttrs ''>
<!ENTITY % keyAttrs ''>
<!ENTITY % keyrefAttrs ''>
<!ENTITY % selectorAttrs ''>
<!ENTITY % fieldAttrs ''>
<!ENTITY % includeAttrs ''>
<!ENTITY % importAttrs ''>
<!ENTITY % redefineAttrs ''>
<!ENTITY % notationAttrs ''>
<!ENTITY % annotationAttrs ''>
<!ENTITY % appinfoAttrs ''>
<!ENTITY % documentationAttrs ''>

<!ENTITY % complexDerivationSet "CDATA">
      <!-- #all or space-separated list drawn from derivationChoice -->
<!ENTITY % blockSet "CDATA">
      <!-- #all or space-separated list drawn from
                      derivationChoice + 'substitution' -->

<!ENTITY % mgs '%all; | %choice; | %sequence;'>
<!ENTITY % cs '%choice; | %sequence;'>
<!ENTITY % formValues '(qualified|unqualified)'>


<!ENTITY % attrDecls    '((%attribute;| %attributeGroup;)*,(%anyAttribute;)?)'>

<!ENTITY % particleAndAttrs '((%mgs; | %group;)?, %attrDecls;)'>

<!-- This is used in part2 -->
<!ENTITY % restriction1 '((%mgs; | %group;)?)'>

%xs-datatypes;

<!-- the duplication below is to produce an unambiguous content model
     which allows annotation everywhere -->
<!ELEMENT %schema; ((%include; | %import; | %redefine; | %annotation;)*,
                    ((%simpleType; | %complexType;
                      | %element; | %attribute;
                      | %attributeGroup; | %group;
                      | %notation; ),
                     (%annotation;)*)* )>
<!ATTLIST %schema;
   targetNamespace      %URIref;               #IMPLIED
   version              CDATA                  #IMPLIED
   %nds;                %URIref;               #FIXED 'http://www.w3.org/2001/XMLSchema'
   xmlns                CDATA                  #IMPLIED
   finalDefault         %complexDerivationSet; ''
   blockDefault         %blockSet;             ''
   id                   ID                     #IMPLIED
   elementFormDefault   %formValues;           'unqualified'
   attributeFormDefault %formValues;           'unqualified'
   xml:lang             CDATA                  #IMPLIED
   %schemaAttrs;>
<!-- Note the xmlns declaration is NOT in the Schema for Schemas,
     because at the Infoset level where schemas operate,
     xmlns(:prefix) is NOT an attribute! -->
<!-- The declaration of xmlns is a convenience for schema authors -->
 
<!-- The id attribute here and below is for use in external references
     from non-schemas using simple fragment identifiers.
     It is NOT used for schema-to-schema reference, internal or
     external. -->

<!-- a type is a named content type specification which allows attribute
     declarations-->
<!-- -->

<!ELEMENT %complexType; ((%annotation;)?,
                         (%simpleContent;|%complexContent;|
                          %particleAndAttrs;))>

<!ATTLIST %complexType;
          name      %NCName;                        #IMPLIED
          id        ID                              #IMPLIED
          abstract  %boolean;                       #IMPLIED
          final     %complexDerivationSet;          #IMPLIED
          block     %complexDerivationSet;          #IMPLIED
          mixed (true|false) 'false'
          %complexTypeAttrs;>

<!-- particleAndAttrs is shorthand for a root type -->
<!-- mixed is disallowed if simpleContent, overriden if complexContent
     has one too. -->

<!-- If anyAttribute appears in one or more referenced attributeGroups
     and/or explicitly, the intersection of the permissions is used -->

<!ELEMENT %complexContent; (%restriction;|%extension;)>
<!ATTLIST %complexContent;
          mixed (true|false) #IMPLIED
          id    ID           #IMPLIED
          %complexContentAttrs;>

<!-- restriction should use the branch defined above, not the simple
     one from part2; extension should use the full model  -->

<!ELEMENT %simpleContent; (%restriction;|%extension;)>
<!ATTLIST %simpleContent;
          id    ID           #IMPLIED
          %simpleContentAttrs;>

<!-- restriction should use the simple branch from part2, not the 
     one defined above; extension should have no particle  -->

<!ELEMENT %extension; (%particleAndAttrs;)>
<!ATTLIST %extension;
          base  %QName;      #REQUIRED
          id    ID           #IMPLIED
          %extensionAttrs;>

<!-- an element is declared by either:
 a name and a type (either nested or referenced via the type attribute)
 or a ref to an existing element declaration -->

<!ELEMENT %element; ((%annotation;)?, (%complexType;| %simpleType;)?,
                     (%unique; | %key; | %keyref;)*)>
<!-- simpleType or complexType only if no type|ref attribute -->
<!-- ref not allowed at top level -->
<!ATTLIST %element;
            name               %NCName;               #IMPLIED
            id                 ID                     #IMPLIED
            ref                %QName;                #IMPLIED
            type               %QName;                #IMPLIED
            minOccurs          %nonNegativeInteger;   #IMPLIED
            maxOccurs          CDATA                  #IMPLIED
            nillable           %boolean;              #IMPLIED
            substitutionGroup  %QName;                #IMPLIED
            abstract           %boolean;              #IMPLIED
            final              %complexDerivationSet; #IMPLIED
            block              %blockSet;             #IMPLIED
            default            CDATA                  #IMPLIED
            fixed              CDATA                  #IMPLIED
            form               %formValues;           #IMPLIED
            %elementAttrs;>
<!-- type and ref are mutually exclusive.
     name and ref are mutually exclusive, one is required -->
<!-- In the absence of type AND ref, type defaults to type of
     substitutionGroup, if any, else the ur-type, i.e. unconstrained -->
<!-- default and fixed are mutually exclusive -->

<!ELEMENT %group; ((%annotation;)?,(%mgs;)?)>
<!ATTLIST %group; 
          name        %NCName;               #IMPLIED
          ref         %QName;                #IMPLIED
          minOccurs   %nonNegativeInteger;   #IMPLIED
          maxOccurs   CDATA                  #IMPLIED
          id          ID                     #IMPLIED
          %groupAttrs;>

<!ELEMENT %all; ((%annotation;)?, (%element;)*)>
<!ATTLIST %all;
          minOccurs   (1)                    #IMPLIED
          maxOccurs   (1)                    #IMPLIED
          id          ID                     #IMPLIED
          %allAttrs;>

<!ELEMENT %choice; ((%annotation;)?, (%element;| %group;| %cs; | %any;)*)>
<!ATTLIST %choice;
          minOccurs   %nonNegativeInteger;   #IMPLIED
          maxOccurs   CDATA                  #IMPLIED
          id          ID                     #IMPLIED
          %choiceAttrs;>

<!ELEMENT %sequence; ((%annotation;)?, (%element;| %group;| %cs; | %any;)*)>
<!ATTLIST %sequence;
          minOccurs   %nonNegativeInteger;   #IMPLIED
          maxOccurs   CDATA                  #IMPLIED
          id          ID                     #IMPLIED
          %sequenceAttrs;>

<!-- an anonymous grouping in a model, or
     a top-level named group definition, or a reference to same -->

<!-- Note that if order is 'all', group is not allowed inside.
     If order is 'all' THIS group must be alone (or referenced alone) at
     the top level of a content model -->
<!-- If order is 'all', minOccurs==maxOccurs==1 on element/any inside -->
<!-- Should allow minOccurs=0 inside order='all' . . . -->

<!ELEMENT %any; (%annotation;)?>
<!ATTLIST %any;
            namespace       CDATA                  '##any'
            processContents (skip|lax|strict)      'strict'
            minOccurs       %nonNegativeInteger;   '1'
            maxOccurs       CDATA                  '1'
            id              ID                     #IMPLIED
            %anyAttrs;>

<!-- namespace is interpreted as follows:
                  ##any      - - any non-conflicting WFXML at all

                  ##other    - - any non-conflicting WFXML from namespace other
                                  than targetNamespace

                  ##local    - - any unqualified non-conflicting WFXML/attribute
                  one or     - - any non-conflicting WFXML from
                  more URI        the listed namespaces
                  references

                  ##targetNamespace ##local may appear in the above list,
                    with the obvious meaning -->

<!ELEMENT %anyAttribute; (%annotation;)?>
<!ATTLIST %anyAttribute;
            namespace       CDATA              '##any'
            processContents (skip|lax|strict)  'strict'
            id              ID                 #IMPLIED
            %anyAttributeAttrs;>
<!-- namespace is interpreted as for 'any' above -->

<!-- simpleType only if no type|ref attribute -->
<!-- ref not allowed at top level, name iff at top level -->
<!ELEMENT %attribute; ((%annotation;)?, (%simpleType;)?)>
<!ATTLIST %attribute;
          name      %NCName;      #IMPLIED
          id        ID            #IMPLIED
          ref       %QName;       #IMPLIED
          type      %QName;       #IMPLIED
          use       (prohibited|optional|required) #IMPLIED
          default   CDATA         #IMPLIED
          fixed     CDATA         #IMPLIED
          form      %formValues;  #IMPLIED
          %attributeAttrs;>
<!-- type and ref are mutually exclusive.
     name and ref are mutually exclusive, one is required -->
<!-- default for use is optional when nested, none otherwise -->
<!-- default and fixed are mutually exclusive -->
<!-- type attr and simpleType content are mutually exclusive -->

<!-- an attributeGroup is a named collection of attribute decls, or a
     reference thereto -->
<!ELEMENT %attributeGroup; ((%annotation;)?,
                       (%attribute; | %attributeGroup;)*,
                       (%anyAttribute;)?) >
<!ATTLIST %attributeGroup;
                 name       %NCName;       #IMPLIED
                 id         ID             #IMPLIED
                 ref        %QName;        #IMPLIED
                 %attributeGroupAttrs;>

<!-- ref iff no content, no name.  ref iff not top level -->

<!-- better reference mechanisms -->
<!ELEMENT %unique; ((%annotation;)?, %selector;, (%field;)+)>
<!ATTLIST %unique;
          name     %NCName;       #REQUIRED
	  id       ID             #IMPLIED
	  %uniqueAttrs;>

<!ELEMENT %key;    ((%annotation;)?, %selector;, (%field;)+)>
<!ATTLIST %key;
          name     %NCName;       #REQUIRED
	  id       ID             #IMPLIED
	  %keyAttrs;>

<!ELEMENT %keyref; ((%annotation;)?, %selector;, (%field;)+)>
<!ATTLIST %keyref;
          name     %NCName;       #REQUIRED
	  refer    %QName;        #REQUIRED
	  id       ID             #IMPLIED
	  %keyrefAttrs;>

<!ELEMENT %selector; ((%annotation;)?)>
<!ATTLIST %selector;
          xpath %XPathExpr; #REQUIRED
          id    ID          #IMPLIED
          %selectorAttrs;>
<!ELEMENT %field; ((%annotation;)?)>
<!ATTLIST %field;
          xpath %XPathExpr; #REQUIRED
          id    ID          #IMPLIED
          %fieldAttrs;>

<!-- Schema combination mechanisms -->
<!ELEMENT %include; (%annotation;)?>
<!ATTLIST %include;
          schemaLocation %URIref; #REQUIRED
          id             ID       #IMPLIED
          %includeAttrs;>

<!ELEMENT %import; (%annotation;)?>
<!ATTLIST %import;
          namespace      %URIref; #IMPLIED
          schemaLocation %URIref; #IMPLIED
          id             ID       #IMPLIED
          %importAttrs;>

<!ELEMENT %redefine; (%annotation; | %simpleType; | %complexType; |
                      %attributeGroup; | %group;)*>
<!ATTLIST %redefine;
          schemaLocation %URIref; #REQUIRED
          id             ID       #IMPLIED
          %redefineAttrs;>

<!ELEMENT %notation; (%annotation;)?>
<!ATTLIST %notation;
	  name        %NCName;    #REQUIRED
	  id          ID          #IMPLIED
	  public      CDATA       #REQUIRED
	  system      %URIref;    #IMPLIED
	  %notationAttrs;>

<!-- Annotation is either application information or documentation -->
<!-- By having these here they are available for datatypes as well
     as all the structures elements -->

<!ELEMENT %annotation; (%appinfo; | %documentation;)*>
<!ATTLIST %annotation; %annotationAttrs;>

<!-- User must define annotation elements in internal subset for this
     to work -->
<!ELEMENT %appinfo; ANY>   <!-- too restrictive -->
<!ATTLIST %appinfo;
          source     %URIref;      #IMPLIED
          id         ID         #IMPLIED
          %appinfoAttrs;>
<!ELEMENT %documentation; ANY>   <!-- too restrictive -->
<!ATTLIST %documentation;
          source     %URIref;   #IMPLIED
          id         ID         #IMPLIED
          xml:lang   CDATA      #IMPLIED
          %documentationAttrs;>

<!NOTATION XMLSchemaStructures PUBLIC
           'structures' 'http://www.w3.org/2001/XMLSchema.xsd' >
<!NOTATION XML PUBLIC
           'REC-xml-1998-0210' 'http://www.w3.org/TR/1998/REC-xml-19980210' >




		
			 
			 
			 
			 
			 
			
		
	
var g_objAPI = null;
var g_nAPI = 0;				// type of API to start searching for; allowable values: 0 - SCORM 2004; 1 - SCORM 1.2 (or 1.1)
var g_aAPI = ["1.0", "0.2"]	// Array that stores the API versions
var g_zAPIVersion = -1;
var g_bFinishDone = false;


function findAPI(win)
{
	// Search the window hierarchy for an object named "API_1484_11" for SCORM 2004 or "API" for SCORM 1.2 or below
	// Look in the current window (win) and recursively look in any child frames
	if(g_nAPI == 0)
	{
		if(win.API_1484_11 != null)
  	 	{
  	 		return win.API_1484_11;
		}
	} else if(g_nAPI == 1 || g_nAPI == "") {
		if (win.API != null)
		{
			g_zAPIVersion = g_aAPI[g_nAPI];
			return win.API;
		}
	}

	if (win.length > 0)  // check frames
	{
		for (var i=0;i<win.length;i++)
		{
			var objAPI = findAPI(win.frames[i]);
			if (objAPI != null)
			{
				return objAPI;
			}
		}
	}
	return null;
}


function getAPI(intAPISearchOrder)
{
	// intAPISearchOrder is 0 - start at current window and work way up; 1 - start at top window and work way down.
	var objAPI = null;
	intAPISearchOrder=((typeof(intAPISearchOrder)=='undefined')?0:intAPISearchOrder);
	if(intAPISearchOrder==0)
	{
		// start and the current window and recurse up through parent windows/frames
		var objCurrentWindow = window;
		objAPI = findAPI(objCurrentWindow);
		var xCount = 0;
		while(objCurrentWindow && !objAPI && xCount < 100)
		{
			xCount++;
			if((objCurrentWindow.opener != null) && (typeof(objCurrentWindow.opener) != "undefined"))
			{
				objCurrentWindow = objCurrentWindow.opener;
			} else {
				objCurrentWindow = objCurrentWindow.parent;
			}
			objAPI = findAPI(objCurrentWindow);
		}
		if((objAPI==null) && (g_nAPI < (g_aAPI.length-1)))
		{
			g_nAPI++;
			objAPI = getAPI(intAPISearchOrder);
		}
	} else {
		// start at the top window and recurse down through child frames
		objAPI = findAPI(this.top);

		if (objAPI == null)
		{
			// the API wasn't found in the current window's hierarchy.  If the
			// current window has an opener (was launched by another window),
			// check the opener's window hierarchy.
			objTopWindow=window.top;

			objTopWindow = objTopWindow.opener;

			while (objTopWindow && !objAPI)
			{
				//checking window opener
				objAPI = findAPI(objTopWindow.top);
				if (objAPI==null) objTopWindow = objTopWindow.opener;
			}
			if(objAPI==null && g_nAPI < (g_aAPI.length-1))
			{
				g_nAPI++;
				objAPI = getAPI(intAPISearchOrder);
			}
		}
	}
	if(objAPI==null)
	{
		// can't find API
	} else if(objAPI != null && g_zAPIVersion == -1) {
		g_zAPIVersion = objAPI.version;
	}

	return objAPI;
}

function setAPI()
{
	while(g_objAPI == undefined)
	{
		g_objAPI = getAPI(0);
	}
}

function isAPI() {
	return ((typeof(g_objAPI)!= "undefined") && (g_objAPI != null))
}

// called in the outer HTML file
// g_objAPI = getAPI();

function dataToFlash(layer, msg) {
	// set the comm HTML
	fcomValue = "<OBJECT classid=\"clsid:D27CDB6E-AE6D-11cf-96B8-444553540000\" codebase=\"http://download.macromedia.com/pub/shockwave/cabs/flash/swflash.cab#version=6,0,0,0\" WIDTH=\"2\" HEIGHT=\"2\" id=\"scorm_support\" ALIGN=\"\"> <PARAM NAME=movie VALUE=\"scorm_support.swf?invokeMethod=methodToExecute&lc_name=lc_name&param=" + msg + "\"> <PARAM NAME=quality VALUE=high> <PARAM NAME=bgcolor VALUE=#FFFFFF> <PARAM NAME=\"allowScriptAccess\" VALUE=\"sameDomain\"/> <EMBED src=\"scorm_support.swf?invokeMethod=methodToExecute&lc_name=lc_name&param=" + msg + "\" quality=high bgcolor=#FFFFFF  WIDTH=\"2\" HEIGHT=\"2\" NAME=\"scorm_support\" ALIGN=\"\" TYPE=\"application/x-shockwave-flash\" PLUGINSPAGE=\"http://www.macromedia.com/go/getflashplayer\" allowScriptAccess=\"sameDomain\"></EMBED> </OBJECT>";

	// get the browser info
	IE=0; NS4=0; NS6=0;
	if (navigator.appName.indexOf('Netscape')!=-1 && parseInt(navigator.appVersion)<5) {NS4=1;}
	if (navigator.appName.indexOf('Netscape')!=-1 && parseInt(navigator.appVersion)>4.9) {NS6=1;}
	if (navigator.appName.indexOf('Microsoft')!=-1 && parseInt(navigator.appVersion)>3) {IE=1;}

	if (IE==true)
	{
		IE_dynamic.document.body.innerHTML=fcomValue;
	}

	if (NS4)
	{
		// change the comm HTML
		fcomValue = "<OBJECT classid=\"clsid:D27CDB6E-AE6D-11cf-96B8-444553540000\" codebase=\"http://download.macromedia.com/pub/shockwave/cabs/flash/swflash.cab#version=6,0,0,0\" WIDTH=\"2\" HEIGHT=\"2\" id=\"scorm_support\" ALIGN=\"\"> <PARAM NAME=movie VALUE=\"scorm_support/scorm_support.swf?invokeMethod=methodToExecute&lc_name=lc_name&param=" + msg + "\"> <PARAM NAME=quality VALUE=high> <PARAM NAME=bgcolor VALUE=#FFFFFF> <PARAM NAME=\"allowScriptAccess\" VALUE=\"sameDomain\"/> <EMBED src=\"scorm_support/scorm_support.swf?invokeMethod=methodToExecute&lc_name=lc_name&param=" + msg + "\" quality=high bgcolor=#FFFFFF  WIDTH=\"2\" HEIGHT=\"2\" NAME=\"scorm_support\" ALIGN=\"\" TYPE=\"application/x-shockwave-flash\" PLUGINSPAGE=\"http://www.macromedia.com/go/getflashplayer\" allowScriptAccess=\"sameDomain\"></EMBED> </OBJECT>";

		eval('var echoecho = document.layers.NS_'+layer+'.document;');
		echoecho.open();
		echoecho.write(fcomValue);
		echoecho.close();
	}

	if (NS6)
	{
		// change the comm HTML
		fcomValue = "<OBJECT classid=\"clsid:D27CDB6E-AE6D-11cf-96B8-444553540000\" codebase=\"http://download.macromedia.com/pub/shockwave/cabs/flash/swflash.cab#version=6,0,0,0\" WIDTH=\"2\" HEIGHT=\"2\" id=\"scorm_support\" ALIGN=\"\"> <PARAM NAME=movie VALUE=\"scorm_support/scorm_support.swf?invokeMethod=methodToExecute&lc_name=lc_name&param=" + msg + "\"> <PARAM NAME=quality VALUE=high> <PARAM NAME=bgcolor VALUE=#FFFFFF> <PARAM NAME=\"allowScriptAccess\" VALUE=\"sameDomain\"/> <EMBED src=\"scorm_support/scorm_support.swf?invokeMethod=methodToExecute&lc_name=lc_name&param=" + msg + "\" quality=high bgcolor=#FFFFFF  WIDTH=\"2\" HEIGHT=\"2\" NAME=\"scorm_support\" ALIGN=\"\" TYPE=\"application/x-shockwave-flash\" PLUGINSPAGE=\"http://www.macromedia.com/go/getflashplayer\" allowScriptAccess=\"sameDomain\"></EMBED> </OBJECT>";

		document.getElementById('NS_'+layer).innerHTML =fcomValue;
	}
}


function dataFromFlash(strSCOfunction, strSCOproperty, varSCOvalue, strFLvariableName) {
	var strEval = "";
	var varResult = false;
	if(isAPI())
	{
		if (varSCOvalue != "")
		{
			strEval = "g_objAPI." + strSCOfunction + "('" + strSCOproperty + "', '" + varSCOvalue + "');";
		} else {
			if(strSCOfunction=="LMSGetLastError")
			{
				strEval = "g_objAPI." + strSCOfunction + "(" + strSCOproperty + ");";
			} else {
				strEval = "g_objAPI." + strSCOfunction + "('" + strSCOproperty + "');";
			}
		}
	} else {
		if (SCOvalue != "")
		{
			strEval = strSCOfunction + "('" + strSCOproperty + "', '" + varSCOvalue + "');";
		} else {
			strEval = strSCOfunction + "('" + strSCOproperty + "');";
		}
	}
	varResult = eval(strEval);
	if(strSCOfunction == "LMSFinish" || strSCOfunction == "Terminate")
	{
		// set global variable to result of Finish function
		g_bFinishDone = varResult;
	}
	dataToFlash('dynamic', strFLvariableName + "|" + varResult);
}








STATE OF LOUISIANA 
DEPARTMENT OF PUBLIC SAFETY AND CORRECTIONS 


CORRECTIONS SERVICES 
 


Department Regulation       
No. C-02-005                  20 March 2009 


 
 


FIELD OPERATIONS 
Security 


Searches of Visitors 
 
1. AUTHORITY:  Secretary of the Department of Public Safety and Corrections as 


contained in Chapter 9 of Title 36. 
 
2. REFERENCES:  U.S. Constitution, 1st and 14th Amendments; Louisiana 


Constitution, Art. 1, Section 5; Thorne v. Jones, 765 F. 2nd 1270 (U.S. 5th Cir. 
1985); La. R.S. 14:402; La. C.Cr.P. Art. 215.2; ACA Standards 4-4156, 4-4192, 
4-4193, 4-4194, 4-4503 (Adult Correctional Institutions;) Department Regulation 
Nos. B-05-001 “Disciplinary Rules and Procedures for Adult Offenders,” C-02-
008 “Offender Visitation” and C-05-001 “Activity Reports/Unusual Occurrence 
Reports/Operational Units and the Louisiana Register dated March 20, 2009. 


 
3. PURPOSE:  To establish the Secretary’s policy regarding searches of visitors at 


state correctional facilities and to set forth the procedures to be followed when 
searching visitors.  


 
4. APPLICABILITY:  Deputy Secretary, Chief of Operations, Assistant Secretary, 


Regional Wardens and Wardens.  Each Warden is responsible for ensuring that 
appropriate unit written policy and procedures are in place to comply with the 
provisions of this regulation and for implementing and notifying all affected 
persons of its contents. 


 
5. POLICY:  The United States and Louisiana Constitutions prohibit unreasonable 


searches.  Pursuant to La. R.S. 14:402, it is a crime to bring contraband into a 
correctional facility.  Therefore, it is the Secretary’s policy to respect the 
prohibition against unreasonable searches while acting in the public interest to 
halt the flow of contraband into correctional facilities under the jurisdiction of the 
Department through implementation of a policy regarding visitor searches.  Such 
searches shall be conducted in a professional manner that minimizes indignity to 
the visitor while still accomplishing the objective of the search.  Only staff trained 
in effective search techniques shall conduct searches. 


 
6. DEFINITIONS:  


 
A. He/His:  Pronouns which include both male and female unless specifically 


stated otherwise. 
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B. Health Care Personnel:  Individuals whose primary duty is to provide 
health services to offenders in keeping with their respective levels of 
health care training, experience and authority. 


 
C. Institutional Grounds:  Any tract of land owned by the state which is under 


the control of the Department of Public Safety and Corrections, 
Corrections Services.  


  
Note:  Parking lots are also part of the institutional grounds whether fenced or 


not.  
 
D. Official Institutional Guest:  Includes, but is not limited to: law enforcement 


officers; employees of the Department who are based at Headquarters or 
other units; elected officials; approved news media representatives; 
members of the Parole Board and the Pardon Board; Judges; Magistrates; 
Commissioners of the 19th Judicial District Court and court reporters who 
accompany them; Civil Service Referees and other institutional guests as 
designated by the Warden.  (It is anticipated that official institutional 
guests would primarily be under staff escort or observation while on 
institutional grounds.)  


 
E. Personal Searches 
 


1) Property Search:  A search of personal property brought onto 
institutional grounds including, but not limited to, vehicles, 
lunchboxes, purses, coats, jackets and briefcases. 


 
2) Pat-Down Search (Also Frisk Search):  A search of a fully clothed 


visitor for the purpose of discovering contraband.  Pat-down 
searches are conducted by an employee of the same sex. 


 
 The visitor being searched may be required to empty his pockets, 


purse or any other item in his control where contraband (as defined 
in Department Regulation No. B-05-001 “Disciplinary Rules and 
Procedures for Adult Offenders”) may be stored or carried. 


 
 The visitor being searched may be required to remove any wig or 


hairpiece being worn. This portion of the search must be conducted 
in a private place and out of the view of others. 
 
The visitor being searched may also be required to remove all 
outerwear (coats, jackets, hats, caps, belts, gloves, shoes, socks, 
etc.) in order for these items to be inspected.  He may also be 
required to run his hands through his hair and to open his mouth for 
inspection.  The visitor will not be required to remove articles of 
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clothing, which are the visitor’s basic dress (shirt, pants, dress, 
skirt, etc.) 


 
The person conducting the search shall use his hands to touch 
the visitor being searched, through his clothes, in such a 
manner to determine if something is being concealed.  If the 
person conducting the search discovers an unusual lump, 
bulge, etc., he may order the visitor being searched to disclose 
the source. Failure to comply with this order constitutes 
reasonable suspicion to conduct a general search or a strip 
search and/or to refuse the visit. 
  


3) General Search:  A search whereby a visitor is required to remove 
his clothing down to his underwear (shorts for male visitors and 
camisole or bra and panties for female visitors) in order that the 
clothing may be inspected for contraband and the visitor’s person 
be visually observed. Visitors who claim they are not wearing 
underwear will still be required to remove their basic dress. This 
search shall be conducted in a private place by an employee of the 
same sex as the visitor being searched and out of the view of 
others. 


 
4) Strip Search:  A visual search of a visitor’s nude body, conducted 


by employees of the same sex as the visitor.  Strip searches shall 
be conducted in a private place and out of the view of others.  The 
visitor being searched may be required to bend over, squat, turn 
around, raise his arms and lift the genitals. (The foregoing list is 
exemplary, not exclusive.)  The clothing of the visitor being 
searched shall be thoroughly inspected prior to returning it. Strip 
searches shall be conducted in a respectful and dignified manner. 


 
5) Visual Body Cavity Search (Strip Search/Genital Examination):    A 


search having the characteristics of a strip search with the addition 
of a visual search of the anal and/or vaginal openings, whereby the 
visitor being searched is required to open the cheeks of the 
buttocks and/or the lips of the vagina.  The visitor’s clothing shall 
also be thoroughly inspected prior to returning it. Such searches 
shall be conducted by officers of the same sex as the visitor, in 
private and based on articulable factors that the visitor is carrying 
contraband.  


 
6) Body Cavity Search:  A search of a person’s body cavities 


conducted by trained health care personnel only.   
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F. Probable Cause:  Articulable factors supported by reasonable suspicion 
that contraband is being concealed.  Probable cause exists when facts 
and circumstances within the officer’s knowledge and about which he 
has reasonable trustworthy information are sufficient to support a 
reasonable suspicion that an offense has been or will be committed and 
that contraband may be found at the place to be searched or on the 
visitor. 


 
G. Reasonable Suspicion:  Suspicion supported by facts and circumstances 


which lead an employee of ordinary caution to believe that a visitor is 
concealing contraband in or on his body.  Factors to consider in 
determining reasonable suspicion include, but are not limited to, the 
following: 


 
1) Nature of the tip or information; 
2) Reliability of the informant; 
3) Degree of corroboration of the tip or other information; or 
4) Other facts contributing to suspicion. 


  
H. Visitor:  Any non-offender or non-employee of the Department who is on 


institutional grounds for any authorized visit, or who is attempting to gain 
entry to the grounds for a visit, to conduct business with staff, for purposes 
of a tour or as a volunteer, etc. 


 
7. WHEN SEARCHES ARE PERMITTTED: 
 


A. Property Search: 
 


1) Property searches of visitors may be conducted at any time when 
deemed appropriate by the Warden or designee; 


 
2) Property searches of official institutional guests may be conducted 


at any time, but would generally be conducted only when there is 
reasonable suspicion that the guest may be in possession of 
contraband. 


 
B. Pat-down Search:   
 


1) Pat-down searches of visitors may be conducted at any time when 
deemed appropriate by the Warden or designee; 


 
2) Pat-down searches of official institutional guests should be 


conducted only when there is reasonable suspicion that a guest 
may be in possession of contraband. 
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C. General Search:  General searches of visitors or official institutional 
guests may be conducted when there is reasonable suspicion and/or 
probable cause directed toward a specific visitor.  However, institutional 
officials must point to specific objective facts and rational inferences that 
they are entitled to draw from those facts.  Absent reasonable suspicion 
directed toward the specific individual, these searches are prohibited.  
(The consent of a visitor to such a search does not make the search 
permissible, absent reasonable suspicion directed toward the visitor.) The 
search shall be conducted by one officer and witnessed by one additional 
officer or staff member of the same sex as the visitor or official institutional 
guest and in a location out of the view of others. The Warden or designee 
shall give prior written approval for this search. 


 
The search shall be documented in the Visitor Shakedown Log by the 
employees who conducted the search.  Additionally, the circumstances 
giving rise to the search and the search results shall be documented on an 
Unusual Occurrence Report (UOR.)   


 
Further documentation shall be governed by the requirements of 
Department Regulation No. C-05-001 “Activity Reports/Unusual 
Occurrence Reports/Operational Units.” 


 
D. Strip Search:  Strip searches of visitors or official institutional guests may 


be conducted when there is reasonable suspicion and/or probable cause 
directed toward the specific visitor.  However, institutional officials must 
point to specific objective facts and rational inferences that they are 
entitled to draw from those facts. Absent reasonable suspicion directed 
toward the specific individual, these searches are prohibited.  (The 
consent of a visitor to such a search does not make the search 
permissible, absent reasonable suspicion directed toward the visitor.)  The 
search shall be conducted by one officer and witnessed by one additional 
officer or staff member of the same sex as the visitor or official institutional 
guest and in a location out of the view of others. The Warden or designee 
shall give prior written approval for this search. 


 
A strip search shall be documented and reported as described in Section 
7.C.  


 
E. Visual Body Cavity Search:  A visual body cavity search of visitors or 


official institutional guests may be conducted when there is reasonable 
suspicion and/or probable cause directed toward the specific visitor.  
However, institutional officials must point to specific objective facts and 
rational inferences that they are entitled to draw from those facts. Absent 
reasonable suspicion directed toward the specific individual, these 
searches are prohibited.  (The consent of a visitor to such a search does 
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not make the search permissible, absent reasonable suspicion directed 
toward the visitor.) The search shall be conducted in the presence of at 
least two officers of the same sex as the visitor or official institutional guest 
and in a location out of the view of others. The Warden or designee shall 
give prior written approval for this search. 


  
 A visual body cavity search shall be documented and reported as 


described in Section 7.C. 
 


F. Body Cavity Search:  When a visual body cavity search creates 
reasonable suspicion and/or probable cause directed toward the specific 
individual, a body cavity search of the visitor or official institutional guest 
may be conducted.  However, institutional officials must point to specific 
objective facts and rational inferences that they are entitled to draw from 
those facts. Absent reasonable suspicion directed toward an individual, 
these searches are prohibited.  (The consent of a visitor to such a search 
does not make the search permissible, absent reasonable suspicion 
directed toward the visitor.) 


 
Trained health care personnel only shall conduct a body cavity search and 
perform any necessary extraction. The visitor or official institutional guest 
must be searched in a sanitary manner and in a sanitary location in 
accordance with standard medical practice.  The Warden or designee 
shall give prior written approval for this search.  
 
A body cavity search shall be documented and reported as described in 
Section 7.C. 
 


8. SEARCHES BY DRUG-SNIFFING DOGS: Searches of a visitor’s or official 
institutional guest’s property by trained drug-sniffing dogs may be conducted at 
any time  


 
9. WHEN CONTRABAND IS NOT FOUND DURING A SEARCH:  The visitor or 


official institutional guest may proceed if the visitor or official institutional guest to 
whom reasonable suspicion and/or probable cause is directed consents to the 
search and no contraband is found.   


 
10. WHEN A VISITOR OR OFFICIAL INSTITUTIONAL GUEST REFUSES TO BE 


SEARCHED OR CONTRABAND IS FOUND DURING A SEARCH:  Should the 
visitor or official institutional guest refuse to be searched or contraband is found 
during a search, pursuant to C.Cr.P. Art. 215.2, the Warden or designee may 
notify law enforcement officials and may detain the visitor or official institutional 
guest for the length of time necessary for law enforcement to arrive and arrest 
the visitor or official institutional guest or for the procurement of a search warrant.  
The detention shall not constitute an arrest.  
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11. DISPOSITION OF CONTRABAND:  Pursuant to La. R.S. 14:402(F), any 


contraband (as defined in Department Regulation No. B-05-001 “Disciplinary 
Rules and Procedures for Adult Offenders”) which is seized may be destroyed, 
donated to a charitable organization or put to lawful use within the institution, 
unless it is needed as evidence in a criminal prosecution.  However, any money 
seized which is legal tender shall be placed in a fund at the institution to be used 
solely for the purchase of contraband detection and escape chase team 
equipment.  A record of the disposition of all contraband shall be maintained for 
the greater of either three years or the completion of any criminal proceedings 
arising from the incident. 


 
12. SUSPENSION OF VISITING PRIVELEGES:  If contraband is found on any 


visitor or official institutional guest or if any visitor or official institutional guest 
refuses to be searched or refuses to allow his property to be searched as 
provided in Section 7. or violates any other institutional rules, that particular visit 
may be halted, the visitor or official institutional guest told to leave the institution 
and action taken as appropriate to suspend future visits to the institution. 


 
If the offense is such that the Warden desires to remove the visitor from the 
offender’s visitor list (either indefinitely or for a fixed period of time) the 
procedures outlined in Department Regulation No. C-02-008 "Offender Visitation" 
shall be followed. 


 
 
 
s/James M. Le Blanc 
Secretary 
 
This regulation supersedes Department Regulation No. C-02-005 dated 31 May 1993. 
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to


Participant Name:  


Attorney/Law Firm Name:  


for


Orientation for Attorney Staff


La. Dept. of Public Safety 
and Corrections


Presentation of this certificate attests to your acknowledgment of 
having completed this orientation and your understanding of the 
rules, policies, and procedures associated with offender 
visitations.
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 Form C-01-004-A  
20 November 2010  
 
 
STATE OF _______________________________  
 
PARISH/COUNTY OF ______________________  
 
 
 
PARALEGAL, LEGAL ASSISTANT, LAW CLERK OR INVESTIGATOR  AFFIDAVIT  
 
BEFORE ME, the undersigned Notary, personally came and appeared, _______________   
 
__________________________, who after being duly sworn did depose and say that:  
 
I am an attorney-at-law and I am presently representing ___________________________,  
 
an offender confined by the Louisiana Department of Public Safety and Corrections.  
 
___________________________________________ is employed or supervised by me as  
 
a ___________________________________, and has been since ___________________.  
 
 
Should the individual leave my employ or supervision, I shall notify the institution.  
 
 


_______________________________________ 
Attorney-at-Law  
 
 


Sworn to and subscribed before me this ________day of__________________, _________  
 
at _______________________________.  
 
 


___________________________________ 
Notary  
 


(1) Attorney’s name  
(2) Offender’s name and DOC #  
(3) Representative’s name, social security number and birth date 
(4) Paralegal, legal assistant, law clerk or investigator 
(5) Beginning date of employment or supervision 



RKrieg

Note

1) Attorney's Name



RKrieg

Note

2) Offender's name and DOC #



RKrieg

Note

3) Representative's name, social security number and birth date



RKrieg

Note

4) Paralegal, legal assistant, law clerk or investigator



RKrieg

Note

5) Beginning date of employment or supervision



RKrieg

Note

1) Continued





		Text1: 

		Parish or County: 

		(3): 

		(2): 

		(1): 

		(4): 

		(5): 








STATE OF LOUISIANA 
DEPARTMENT OF PUBLIC SAFETY AND CORRECTIONS 


CORRECTIONS SERVICES 
 
Department Regulation 
No. C-01-004                   20 November 2010 
 


 
 


FIELD OPERATIONS 
General 


Attorney Visits 
 
1. AUTHORITY:  Secretary of the Department of Public Safety and Corrections as 


contained in Chapter 9 of Title 36. 
 
2. REFERENCES:  ACA Standards 4-4275 and 4-4500 (Adult Correctional 


Institutions); Department Regulation No. C-02-008 “Offender Visitation” and the 
Louisiana Register dated November 20, 2010. 


 
3. PURPOSE:  To provide uniform procedures for the approval and conduct of visits 


by attorneys to offenders. 
 
4. APPLICABILITY:  Deputy Secretary, Chief of Operations, Regional Wardens 


and Wardens.  Each Warden is responsible for ensuring that appropriate unit 
written policy and procedures are in place to comply with the provisions of this 
regulation and for conveying its contents to all offenders, affected employees and 
attorneys seeking to visit. 


 
5. POLICY:  It is the Secretary’s policy that attorney visits shall be conducted in 


accordance with the procedures of this regulation. 
 
6. GENERAL: 
 


A. Offenders may refuse to see any attorney; such refusal shall be in writing 
and filed in the offender's Master Record. 


 
B. A log shall be maintained of all visits by attorneys, paralegals, legal 


assistants, law clerks and investigators. 
 


C. Visits may be visually observed, but conversations between offenders and 
counsel shall not, under any circumstance, be monitored. 


 
D. Visits between death row offenders and attorneys, paralegals, legal 


assistants, law clerks and investigators may be non-contact at the 
Warden’s discretion. 
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E. Attorneys, paralegals, legal assistants, law clerks and investigators are 
subject to the procedures regarding searches outlined in Department 
Regulation No. C-02-005 “Searches of Visitors,” as are all other visitors. 


 
7. PROCEDURES: 
 


A. Approval of Attorneys:  An attorney’s credentials shall be verified through 
the State Bar Association prior to being approved to visit or initiate 
privileged communication with offenders. 


 
B. Approval of Authorized Representatives:  Paralegals, legal assistants, law 


clerks and investigators may be permitted to enter the institution to 
conduct interviews with offender clients of their supervising attorney, either 
with the attorney or alone.  Such permission is at the discretion of the 
Warden, who may approve or disapprove these requests.  Prior to a 
paralegal, legal assistant, law clerk or investigator being approved to enter 
the grounds of the institution, the following criteria shall be met by the 
employing attorney: 


 
1) The paralegal, legal assistant, law clerk or investigator must not be 


on the visiting list of any offender confined in a state institution 
(except for immediate family members.) 


 
2) A paralegal must have completed a paralegal or legal assistant 


study program at an accredited four-year college or junior college, 
or have completed a paralegal or legal assistant study program 
approved by the American Bar Association.  (Certification by the 
National Association of Legal Assistants, Inc. as a Certified Legal 
Assistant (CLA) may be substituted for the aforementioned 
programs.) 


 
3) The employing or supervising attorney shall submit a Paralegal, 


Legal Assistant, Law Clerk or Investigator Affidavit (Form C-01-004-
A) to the Warden of the institution to be visited certifying the 
following prior to the approval for a paralegal, legal assistant, law 
clerk or investigator to enter institutional grounds: 


 
a. The individual’s name, social security number and birth date; 
 
b. The length of time the individual has been employed or 


supervised by the attorney; 
 
c. Paralegals and investigators must attach a copy of their 


certification or license to the affidavit, if applicable. 
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d. Representatives of attorneys who seek authorization to visit 
a client on behalf of their supervising attorney, but do not 
possess a certificate and/or license shall not be authorized 
or approved except by special permission from the Warden. 


 
4) Paralegals, legal assistants, law clerks and investigators shall 


complete the Department's "Orientation for Legal Representatives" 
training prior to being allowed to visit an offender.  This training may 
be conducted using the automated presentation on the 
Department's website or upon arrival at the institution for an 
approved visit.  The person taking the training on-line shall be 
required to submit the printable certificate of training with their 
affidavit.  The visit may be prohibited if the required training is not 
completed. 
 


5) This information shall then be verified and the attorney notified of 
the disposition of the request.  Thereafter, for a period not to 
exceed one year from the date of approval, as long as the 
paralegal, legal assistant, law clerk or investigator continues in the 
employ or under the supervision of the same attorney, visits may be 
approved. 


 
C. Scheduling:  Visits by attorneys and their authorized representatives shall 


be scheduled through the institution at least 24 hours in advance. 
 


D. Time of Visits:  Visits by attorneys and their authorized representatives 
must normally take place Monday through Friday, excluding holidays, 
between the hours of 8:00 a.m. and 4:00 p.m. 


 
 E. Exceptions: 
 


1) The Warden may approve special visits not in conformity with 
Sections 7.A., B., C. and D. when unusual circumstances warrant. 


 
2) Any improper acts or unethical behavior with an offender during a 


visit may result in an attorney or their authorized representatives 
being denied future requests to visit an offender. 


 
8. LIMITATIONS ON VISITS: 
 


A. Number of Offenders:  Generally, no more than ten offenders may be 
seen at any one time, and no more than twenty on any one day.  Further 
limitations may be imposed by the Warden if valid reasons exist. 
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B. Number of Attorneys:  Generally, no more than two persons (attorneys, 
paralegals, legal assistants, law clerks or investigators or any combination 
thereof) may see an offender on any one day; however, the number 
visiting at one time may be limited based on available space and security 
constraints.  Exceptions may be approved for good cause by the Warden. 


 
9. EXCEPTION:  Nothing contained in this regulation shall apply to attorneys 


representing the State, the Department or the institution. 
 
 
 
s/James M. Le Blanc 
Secretary 
 
Form: C-01-004-A Paralegal, Legal Assistant, Law Clerk or Investigator Affidavit 
 
This regulation supersedes Department Regulation No. C-01-004 dated 20 May 2005. 





